
 

 

 CITY OF SPRING LAKE PARK 

1301 81ST AVENUE N.E. 

 AGENDA 

 JANUARY 4, 2016 @7:00 P.M. 
 

 

1. CALL TO ORDER 

2. ROLL CALL 

3. PLEDGE OF ALLEGIANCE 

4. ADDITIONS OR CORRECTIONS TO AGENDA 

5. DISCUSSION FROM THE FLOOR 

6. CONSENT AGENDA: 
A. Approval of Minutes – December 21, 2015 

B. 2016 Criminal Billings 

C. Contractor’s Licenses 

D. Correspondence 

7. PRESENTATION 

A.  Stepping Stone – Julie Jeppson 

8. PUBLIC WORKS REPORT 

9. CODE ENFORCEMENT REPORT 

10. RESOLUTIONS AND/OR ORDINANCES 

A.  Ordinance No. 422 Amending the Fee Schedule for the City of Spring Lake Park 

11. NEW BUSINESS: 

A. 2016 Appointments 

B. Police Officer Candidate Tentative Job Offer 

C. 2016-2017 Sergeants Union Contract Ratification 

D. Wages for Department Heads and Non-Bargained Employees 

12. ENGINEER’S REPORT 

13. ATTORNEY’S REPORT 

14. REPORTS 

15. OTHER 

A. Administrator Reports 

B. City Hall Closed – January 18, 2016 for Martin Luther King Jr. Holiday 

16. ADJOURN 

 

 

 

NEXT CITY COUNCIL MEETING – TUESDAY, JANUARY 19, 2016 AT 7:00 PM 

 

SEE REVERSE SIDE FOR RULES FOR PUBLIC HEARINGS AND  

DISCUSSION FROM THE FLOOR 





  OFFICIAL PROCEEDINGS 

 

Pursuant to due call and notice thereof, the regularly scheduled meeting of the Spring Lake Park City Council 

was held on December 21, 2015 at the Spring Lake Park Community Center, 1301 81st Avenue N.E., at 7:00 

P.M. 

 

1.  Call to Order 

 

Mayor Hansen called the meeting to order at 7:00 P.M. 

 

2.  Roll Call 

 

Members Present: Councilmembers Mason, Nelson, Wendling and Mayor Hansen 

 

Members Absent: Councilmember Nash 

 

Staff Present: Police Chief Ebeltoft; Public Works Director Randall; Building Official Brainard; 

Attorney Carson; Engineer Gravel; Parks and Recreation Director Rygwall; 

Administrator Buchholtz and Executive Assistant Gooden  

 

Visitors: Olivia Alveshere, ABC Newspapers 

      

3.  Pledge of Allegiance 

 

4.  Additions or Corrections to Agenda   

 

Administrator Buchholtz asked that item 10C, Authorize Agreement to Accept Credit Cards, be added to the 

agenda. 

 

5.  Consent Agenda: 

 

Mayor Hansen reviewed the following Consent Agenda items: 

A. Approval of Minutes – December 7, 2015 

B. Disbursements 

 1. General Fund Disbursement Claim No. 15-21 -- $470,657.13 

 2. Liquor Fund Disbursement Claim No.   15-22 -- $222,234.08 

C. Budget to Date/Statement of Fund Balance - November 

D. Request for Payment No. 3 – North Valley Paving – CSAH 35/Central Avenue 

E. Massage Therapy License 

F. Contractor’s Licenses 

G. Liquor Licenses 

H. Correspondence 

 

MOTION BY COUNCILMEMBER NELSON APPROVING THE CONSENT AGENDA.  ROLL CALL 

VOTE:  ALL AYES.  MOTION CARRIED. 

 

6.  Discussion From The Floor – None 
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7. Police Report 

 

Police Chief Ebeltoft reported that due to transitioning to the new Public Safety Data Records System in 

November, the monthly detailed statistical report for the number of calls for service is not available. He stated 

that staff is in the process of obtaining the necessary training to fully utilize the system. 

 

Chief Ebeltoft reviewed the monthly statistics from the School Resource Officer and Investigator Baker.  He 

stated that with the cold weather settling in; the ability of the Police Department to deploy the speed trailer will 

be ending until warmer weather. 

 

Chief Ebeltoft reported, in addition to addressing the day-to-day operations of the Department, he attended 

numerous meetings throughout the month, along with overseeing the continuation of the hiring process for the 

vacant police officers position.  He reported that the application process, written portion of the testing, candidate 

interviews and the background process of the top three candidates has been moving forward.  He stated that it 

is his intent to bring for the name of the recommended police officer candidate in the near future to the City 

Council for a conditional job offer. 

 

8.  Parks and Recreation Report 

 

Parks and Recreation Director Rygwall reviewed the November 2015 department statistics. Ms. Rygwall 

reported that the Parks and Recreation Commission met and reviewed the park improvement plan, the fee 

increase for park dedication and the Turkey Shoot and Santa breakfast programs. She reported that 81 pounds 

of food was collected and donated to SACA during the Turkey Shoot program. 

 

Ms. Rygwall stated that staff has been busy preparing youth softball programs, the senior Valentine luncheon 

and other new programs for the upcoming year.  She reported that skating rink attendants applications are now 

being accepted for this season. She stated that the new recreation brochure would be delivered to homes the 

first week of January. 

 

9.  Ordinances and Resolutions 

 

A.  Resolution No. 15-34 Adopting Proposed 2015 Taxes Collectable in 2016 

 

MOTION MADE BY MAYOR HANSEN TO APPROVE RESOLUTION 15-34 ADOPTING PROPOSED 

2015 TAXES COLLECTABLE IN 2016. ROLL CALL VOTE: ALL AYES. MOTION CARRIED. 

 

10.  New Business 

 

A.  Approval of 2016 Budget 

 

Administrator Buchholtz presented the 2016 Budget to the City Council for approval and summarized points 

from the Truth in Taxation hearing.  He stated that the proposed budget for the City of Spring Lake Park is 

$4,242,858, an increase of 2.74% from 2015 which is primarily due to employee wages, increased fire 

protection costs, implementation of the Public Safety Data System and utility costs. 

 

Administrator Buchholtz stated that the 2016 payable property tax levy is $2,975,985, an increase of 5.31%. 

He stated the portion of the tax levy for government operations is $2,771,985. He stated that intergovernmental 

revenue, permit and license fees, charges for services, miscellaneous revenues and interfund transfers cover the 

remaining portion of the budget.  He reported the portion of the tax levy for debt service is $204,000, which 
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covers the 2014-2015 Street Improvement Project bond and the 2013 Equipment Certificate. 

 

MOTION MADE BY COUNCILMEMBER NELSON TO APPROVE 2016 BUDGET. ROLL CALL VOTE: 

ALL AYES. MOTION CARRIED. 

 

B.  Accept Proposal from Leo A. Daly for Facility Study/Space Needs Analysis 

 

Administrator Buchholtz reported that the City Council, at its October 5, 2015 meeting, authorized staff to issue 

a request for proposals (RFP) for a facility assessment/space needs analysis for the City Hall/Police 

Department/former Maintenance Facility.  He stated that the RFP was sent to selected architectural firms as 

well as posted the League of Minnesota Cities website. 

 

Administrator Buchholtz stated that City staff was pleasantly surprised with the response the City received to 

its RFP.  He reported that thirteen firms submitted proposals and prices for the services ranged from $9,725.00 

to $132,900.  He stated that the City’s Management Team reviewed each proposal, comparing the proposal 

specifications set forth in the RFP.  He reported that the Management Team invited four architectural firms to 

give presentations on their proposals – Buetow 2 Architects, Stantec, Five Bugles Design Group and Leo A. 

Daly. 

 

Administrator Buchholtz stated that City staff was impressed with the quality of the presentations from the four 

firms interviewed.  He stated that each firm had qualified staff that would be able to provide a quality product.  

He reported that Leo A. Daly stood out to the Management Team based on its understanding of the proposal, 

its project management approach and its enthusiasm of the project. 

 

Administrator Buchholtz reported that Leo A. Daly’s team, led by Cindy McCleary, AIA, has significant 

experience completing these facility studies.  He stated that staff was very comfortable with the process they 

proposed to undertake, along with a hands-on approach to ensure that the city ends up with a quality project. 

He explained that Leo A. Daly was the only firm that stated they would be on site to review how the site 

operated and this on-site observation will allow them to identify facility inefficiencies that staff may not be able 

to identify through a questionnaire. 

 

Administrator Buchholtz explained that the fee for the facility assessment/space needs analysis is $16,200 plus 

up to $450 in reimbursable expenses.  He reported that funding for the study would come from the 2016 General 

Fund budget ($10,000) and the Recreation Programs Fund ($6,650).  He stated that this cost sharing is 

appropriate considering that the possible addition of a community center on-site is part of the facility study. He 

reported that staff anticipates the study will be completed by July 2016. 

 

Councilmember Wendling stated that he was impressed that the firm wants to be on site to see how the working 

environment in operation. 

 

MOTION MADE BY COUNCILMEMBER WENDLING TO ACCEPT PROPOSAL FROM LEO A. DALY 

FOR FACILITY STUDY/SPACE NEEDS ANALYSIS. ROLL CALL VOTE: ALL AYES. MOTION 

CARRIED. 

 

C. Authorize Agreement to Accept Credit Cards 

 

Administrator Buchholtz reported that the City currently does not accept credit cards for at City Hall for 

payment of permits, water bills or services. He stated that city staff researched five credit card processing firms 

and one firm offers the options that would be most beneficial to the City.   
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Administrator Buchholtz stated that Municipay has the capabilities to process credit card payments with a low 

convenience fee of 2.45%, with a minimum fee of $3.00.  He stated that the system could be easily established 

by mid-January- February. He stated that the startup cost was very low as the only cost is for a card reader at 

$85/reader. 

 

Councilmember Nelson inquired on how secure the credit card numbers will be and if the City would be liable 

if any of the credit cards numbers were tampered with.  Attorney Carson stated that many of the local cities 

accept credit cards and there would be no liability for the City. Administrator Buchholtz confirmed that the 

City would not store credit card numbers; therefore minimizing the City’s liability.  

 

MOTION MADE BY COUNCILMEMBER NELSON TO AUTHORIZE AGREEMENT WITH 

MUNICIPAY. ROLL CALL VOTE: ALL AYES. MOTION CARRIED. 

 

11.  Engineer’s Report 

 

Engineer Gravel reported that the contractor, Visu-Sewer, has completed the final segment of the 2015 Sanitary 

Sewer Lining Project. He stated that Public Works Director Randall will review inspection-televising tapes to 

verify the 2015 installations. 

 

Mr. Gravel reported that a preconstruction conference was held with Meyer Contracting on December 15, 2015 

to review the Lift Station No. 1 reconstruction.  He stated that weather permitting; the contractor may begin 

construction this winter. 

 

12.  Attorney’s Report - None 

 

13.  Other 

 

A.  Administrator Report- None 

 

14.  Adjourn 

 

MOTION BY COUNCILMEMBER MASON TO ADJOURN.  VOICE VOTE:  ALL AYES.  MOTION 

CARRIED. 

 

The meeting was adjourned at 7:30 P.M. 

 

       __________________________________ 

       Cindy Hansen, Mayor  

 

Attest: 

 

__________________________________________ 

Daniel R. Buchholtz, Administrator, Clerk/Treasurer 



 

-------- Original message -------- 

From: Becky Gaffer <becky@carsoncs.net>  

Date: 12/22/2015 4:31 PM (GMT-06:00)  

To: Dan Buchholtz <dbuchholtz@slpmn.org>  

Subject: 2016 Criminal Billings  

Dear Dan, 

  

This will confirm our conversation the other day wherein I offered to charge Spring Lake Park a 

fixed amount of $6,750 per month for criminal prosecution services.  This criminal work 

includes vehicle forfeitures.  We also discussed that this does not include appeals to the Court of 

Appeal or the Supreme Court.  I should note there have been no such appeals in many years.  If 

this is acceptable, the fees for criminal work in 2016 will be billed accordingly.  Please call me 

with any questions.  Thank you. 

  

Very truly yours, 

  

Jeff Carson 

  

Becky Gaffer 
Legal Assistant 
Carson, Clelland & Schreder 
6300 Shingle Creek Parkway #305 
Brooklyn Center, MN 55430 
Phone: 763-561-2800 
Fax: 763-561-1943 
Website: www.carsoncs.com 

  

 

mailto:becky@carsoncs.net
mailto:dbuchholtz@slpmn.org
http://www.carsoncs.com/


 





 



























 

MEMORANDUM 

TO: MAYOR HANSEN AND MEMBERS OF THE CITY COUNCIL 

FROM: DANIEL R. BUCHHOLTZ, CITY ADMINISTRATOR 

SUBJECT: FEE SCHEDULE UPDATE – CREDIT CARD TRANSACTIONS 

DATE: DECEMBER 30, 2015 

 

The credit card transaction fees in the 2016 fee schedule are incorrect.  The attached ordinance, 

Ordinance 422, lists the proper fees. 

 

The Utility e-billing fee, which is a credit card convenience fee charged by the USTI online utility 

billing module, is $0.35 plus 3% of the utility bill balance. 

 

The e-check (ACH) option is $1.50 per check.  This would only be used for residents/contractors 

who wish to make a payment by check over the phone.  The City will continue to accept checks at 

the counter at no cost. 

 

All other transactions will be based on the fee scheduled set by our new credit card processor, 

Municipay.  Their processing fee is $3.00 or 2.45% of the transaction balance, whichever is greater. 

 

If you have any questions, please don’t hesitate to contact me at 763-784-6491. 



 



ORDINANCE NO. 422 
 

AN ORDINANCE AMENDING THE FEE SCHEDULE FOR THE  
CITY OF SPRING LAKE PARK 

 
The City Council of the City of Spring Lake Park, Minnesota, ordains as follows: 
 
Section 1. Amendment of Fee Schedule.  The City Fee Schedule is hereby amended as 
follows: 
 

Credit Card Transaction Fees 
Utility E-billing with On-Line Payment (USTI) 
E-Check (ACH) 
All Other Transactions 
 

 
$2.00 $0.35 + 3% of utility bill balance 
$1.50 per check 
Min. of $2.00 $3.00 or 2.95% 2.45% of 
transaction balance, whichever is greater 

 
Section 2. Effective Date of Ordinance.  This ordinance shall be effective from and after its 
final passage, approval and publication as provided by law. 
 
Passed by the City Council of the City of Spring Lake Park, Minnesota, this 4th day of January, 
2016. 
 
 
       APPROVED BY: 
 
              
       Cindy Hansen, Mayor 
 
ATTEST: 
 
       
Daniel R. Buchholtz, City Administrator/Clerk 



 



 

MEMORANDUM 

TO: MAYOR HANSEN AND MEMBERS OF THE CITY COUNCIL 

FROM: DANIEL R. BUCHHOLTZ, CITY ADMINISTRATOR 

SUBJECT: APPOINTMENTS 

DATE: DECEMBER 30, 2015 

 

The 2016 Appointment List is included with this memorandum.  Staff has taken the liberty of pre-

populating the list with last year’s appointments.  We will document any changes made at the 

January 4, 2016 meeting. 

 

There are currently two openings on the Planning Commission, each for a three year term.  There 

are two openings on the Parks and Recreation Commission, each for a three year term. 

 

The following individuals have expressed interest in filling these openings: 

 Planning Commission (2 – 3 year terms) 

 Lisa Dircks (incumbent) 

 

Parks and Recreation Commission (2 – 3 year terms) 

 Mark Hoard (incumbent) 

 Ann Radichel (incumbent) 

 

There is a vacancy on the Planning Commission (term ending 12/31/18) and a vacancy on the Parks 

and Recreation Commission (term ending 12/31/17).  A flyer has been included with the January 

utility bill informing residents of these openings and encouraging them to apply.  An application 

form is available on the City’s website – www.slpmn.org. 

 

The City has received a letter from the Anoka County Record stating that they will be publishing 

the City’s public notices in 2016 at no cost to the City.  They ask to be named the official newspaper 

for the City.  Anoka County, the City of Ham Lake and the City of Oak Grove utilize the Anoka 

County Record for their public notices.  Currently, the City utilizes the Blaine/SLP Life as its 

newspaper of record.  The cost for this service is $10.75 per column inch. 

 

Staff recommends utilizing the Blaine/SLP Life as the official newspaper of the City.  Staff does 

not believe the Anoka County Record does not meet the requirements of M.S. 331A.02 as a 

qualified newspaper, particularly subd. 1(c) relating to the amount of its news columns devoted to 

news of local interest to the community it serves and subd. 1(d) which states that it must have at 

least 400 copies regularly delivered to paying subscribers or have at least 400 copies regularly 

distributed without charge to local residents.  Staff also believes the wider circulation of the 

Blaine/SLP Life provides a higher level of transparency to the public for the City’s notices.  Also, 

the Blaine/SLP Life publishes weekly versus the Anoka County Record’s bi-weekly publication.  

The more frequent publication of the Blaine/SLP Life ensures timely notification of residents of 

public hearings and more timely enactments of ordinances. 

 

The LMC has a great resource on this topic available for your review:  

http://www.lmc.org/media/document/1/newspaperpublication.pdf?inline=true 

 

If you have any questions, please don’t hesitate to contact me at 763-784-6491. 

http://www.slpmn.org/
http://www.lmc.org/media/document/1/newspaperpublication.pdf?inline=true






 







 
 
 
 
  

CITY OF SPRING LAKE PARK 
1301 Eighty First Avenue NE 

Spring Lake Park, MN  55432 

Ph: 763-784-6491   Fax: 763-792-7257 

 
 

2016 APPOINTMENTS 
 

I.  ELECTED OFFICIALS    

POSITION TERM NAME 

TERM 

EXPIRES 

    

Mayor 4 Years Cindy Hansen 12/31/18 

Councilmember 4 Years Jeanne Mason 12/31/18 

Councilmember 4 Years Bob Nelson 12/31/16 

Councilmember 4 Years Ken Wendling 12/31/18 

Councilmember 4 Years Bill Nash 12/31/16 

    

II.  ANNUAL APPOINTMENTS AT FIRST MEETING OF THE YEAR 

POSITION TERM NAME 

TERM 

EXPIRES 

    

Acting Mayor Annual Jeanne Mason 1/3/17 

Official Newspaper Annual Blaine/SLP Life 1/3/17 
Official Depository Annual U.S. Bank 1/3/17 
  Wells Fargo Bank 1/3/17 
  UBS 1/3/17 

  Morgan Stanley 1/3/17 
Agent of Record Annual Northern Capital Insurance 1/3/17 
Attorney Annual Carson, Clelland & Schreder 1/3/17 
Auditor Annual Smith Schafer 1/3/17 
Engineer Annual Stantec 1/3/17 
Weed Inspector Annual Mayor 1/3/17 
Asst. Weed Inspector Annual Terry Randall 1/3/17 
Animal Control Annual Douglas Ebeltoft 1/3/17 
    

III.  COUNCIL COMMITTEES 

COMMITTEE TERM NAME 

TERM 

EXPIRES 

    

Parks & Recreation Commission 

Liaison Annual Jeanne Mason 

 

1/3/17 
Parks & Recreation Commission 

Alternate Annual Ken Wendling 

 

1/3/17 
Anoka County Joint Law 

Enforcement Council Annual Cindy Hansen 

 

1/3/17 
Anoka County Joint Law 

Enforcement Council – Alt. Annual Jeanne Mason 

 

1/3/17 
    

Anoka County Fire Protection 

Council Annual Cindy Hansen 

 

1/3/17 
Anoka County Fire Protection 

Council – Alternate Annual Bob Nelson 1/3/17 



 

  

COMMITTEE TERM NAME 

TERM 

EXPIRES 

    

Anoka County Fire Protection 

Council Annual Cindy Hansen 1/3/17 

Anoka County Fire Protection 

Council – Alternate Annual Bob Nelson 1/3/17 

    

Liquor Commission Annual Cindy Hansen 1/3/17 
Liquor Commission Annual Bill Nash 1/3/17 
Liquor Commission Annual Dan Buchholtz 1/3/17 
    

Beyond the Yellow Ribbon Annual Bill Nash 1/3/17 
Beyond the Yellow Ribbon Annual Bob Nelson 1/3/17 

   
 

Fire Department Liaison Annual Bill Nash 1/3/17 
    
Negotiations – Police Annual Ken Wendling 1/3/17 
Negotiations – Police Annual Bob Nelson 1/3/17 
Negotiations – Police Annual Dan Buchholtz 1/3/17 
    
Negotiations – Sergeants Annual Bob Nelson 1/3/17 
Negotiations – Sergeants Annual Ken Wendling 1/3/17 
Negotiations – Sergeants Annual Dan Buchholtz 1/3/17 
    
Negotiations – Liquor Annual Cindy Hansen 1/3/17 
Negotiations – Liquor Annual Bill Nash 1/3/17 
Negotiations – Liquor Annual Dan Buchholtz 1/3/17 
    
Negotiations – Public Works Annual Cindy Hansen 1/3/17 
Negotiations – Public Works Annual Jeanne Mason 1/3/17 
Negotiations – Public Works Annual Dan Buchholtz 1/3/17 
    
Non-Bargained Employee Personnel 

Committee Annual Cindy Hansen 

 

1/3/17 
Non-Bargained Employee Personnel 

Committee Annual Jeanne Mason 

 

1/3/17 
Non-Bargained Employee Personnel 

Committee Annual Dan Buchholtz 

 

1/3/17 
    
N. Metro Cable Communications 

Commission Annual Jeanne Mason 

 

1/3/17 
N. Metro Cable Communications 

Commission – Alt. Annual Cindy Hansen 

 

1/3/17 
    
N. Metro Cable Communications 

Operations Committee Annual Dan Buchholtz 

 

1/3/17 
    



COMMITTEE 

 

TERM 

 

NAME TERM 

EXPIRES 

Tower Days Committee Liaison Annual Bob Nelson 1/3/17 
Tower Days Committee Alt. Annual Cindy Hansen 1/3/17 
    

School Board Liaison Annual Bill Nash 1/3/17 

    

Administrative Committee Fire 

Protection Services 

Annual  

Dan Buchholtz 

 

1/3/17 

    

Suburban Rate Authority Annual Dan Buchholtz 1/3/17 
Suburban Rate Authority – Alt. Annual Terry Randall 1/3/17 
    

Coon Creek Watershed Dist. Rep. Annual Bob Nelson 1/3/17 
Coon Creek Watershed Dist. Alt. Annual Phil Gravel 1/3/17 
    

Jt. Airport Zoning Board Annual Dan Buchholtz 1/3/17 
Jt. Airport Zoning Board Alt. Annual Cindy Hansen 1/3/17 
    

    

IV.  ADMINISTRATIVE APPOINTMENTS 

    

POSITION TERM NAME  

    

Admin, Clerk-Treasurer Indefinite Dan Buchholtz  

Police Chief Indefinite Douglas Ebeltoft  

Police Sergeant Indefinite Michael Long  

Police Sergeant Indefinite Joshua Antoine  

Parks & Recreation Director Indefinite Marian Rygwall  

Public Works Director Indefinite Terry Randall  

Liquor Store Manager Indefinite Joyce Swanson  

Building Official Indefinite Barry Brainard  

Plumbing Inspector Indefinite Barry Brainard  

Fire Marshal Indefinite Barry Brainard  

    

  



V.  PLANNING COMMISSION     (Municipal Code Chapter 3) 

POSITION TERM NAME 

TERM 

EXPIRES 

    

Commissioner 3 Years Vince Smith 12/31/17 

Commissioner 3 Years Larry Raymond 12/31/17 

Commissioner 3 Years Lisa Dircks 12/31/18 

Commissioner 3 Years Jeff Bernhagen 12/31/16 

Commissioner 3 Years Doug Eischens 12/31/16 

Commissioner 3 Years Vacant 12/31/18 

Commissioner 1 Year Gabe Strawn, Student   6/30/15 

    

VI.  EMERGENCY MANAGEMENT AGENCY    (Municipal Code Chapter 8 – Appointed by Mayor) 

    

POSITION TERM NAME  

    

Co-Directors Indefinite Doug Ebeltoft/Nyle Zikmund  

Deputy Directors Indefinite Sgts. Long and Antoine  

    

    

VII.  PARKS AND RECREATION COMMISSION 

POSITION TERM NAME 

TERM 

EXPIRES 

    

Commissioner 3 Years Bradley Delfs 12/31/17 

Commissioner 3 Years Dan Lambert 12/31/17 

Commissioner 3 Years Mark Hoard 12/31/18 

Commissioner 3 Years Ann Radichel 12/31/18 

Commissioner 3 Years Barbara Harlan 12/31/16 

Commissioner 3 Years Wesley Cox 12/31/16 

Commissioner 3 Years Vacant 12/31/17 

    

    

    

    

    

    

    

    

 



 

 Memorandum  

 

 

To: Mayor and City Council 

 

From:  Chief Ebeltoft 

 

Re: Police Officer Candidate Tentative Job Offer 

       (Pending a psychological, medical and drug exam.)  

 

Date:  January 4, 2016 

 

We have successfully completed the interview process and background investigations on three 

qualified candidates for our vacant patrol officer position.  

Candidates that we have conducted back grounds on were Aaron Imig, Edgar Gallegos and Bret 

Davis. I will be pleased to present to you the name of the selected candidate for the Patrol 

Officer Position on (January 4, 2016) at the scheduled Council Meeting.   

I am seeking Council final approval for a tentative job offer to the selected candidate pending 

passing a psychological, medical and drug exam.  We are anticipating a tentative start date by 

February 1, 2016. 

 



 



 

MEMORANDUM 

TO: MAYOR HANSEN AND MEMBERS OF THE CITY COUNCIL 

FROM: SERGEANTS NEGOTIATION COMMITTEE 

SUBJECT: RATIFICATION OF 2016/2017 SERGEANTS UNION CONTRACT 

DATE: DECEMBER 30, 2015 

 

This is to inform you that on December 29, 2015, the Sergeants Union employees accepted the 

following offer negotiated by the Sergeants Negotiations Committee: 

 

1. Article 25.  Duration 

 

January 1, 2016 through December 31, 2017. 

 

2. Article 22 & Appendix – Wages 

 

2.5% in 2016 

3.0% in 2017 

 

3. Article 23 & Appendix B, Uniform Allowance 

 

$790 in 2016 

$810 in 2017 

 

4. Article 17, Leaves of Absence 

 

Funeral Leave:  The Employer shall grant a leave of absence with pay, not to exceed three (3) 

days, in the event of death in the employee’s immediate family: spouse, mother, father, 

grandparents, brother, sister, children, mother-in-law, father-in-law, step-mother, step-father; 

strep-brother or step-sister.  This leave shall not be subtracted from the employee’s accrued 

sick leave.  Funeral leave of three (3) days due to a death in the family shall not be charged 

against sick leave.  The “family” shall be considered a spouse, son, daughter and brother, sister, 

mother, father, grandparents, grandchildren, step parents and step grandparents of the employee 

and his/her spouse.  Funeral leave of five (5) days shall be granted due to the death of an 

employee’s spouse, child or stepchild.  The bereavement leave shall not be charged against the 

employee’s sick leave. 

 

5. Appendix A, Compensation 

 

Employees in place at the time of execution of this Agreement are considered to be at Step 6 

and would receive the Step 6 wage effective January 1, 2000.  Newly hired employees would 

begin at the START wage and transferred employees would receive the next step higher than 

their current wage. 

 

Employees assigned by the Employer to perform Field Training Officer duties shall receive 

one hour compensatory time per shift worked, or pro rata portion thereof. 
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The City agrees to pay directly for the Police Officer licenses. 

 

6. Appendix B, Education 

 

The continuing education program shall be continued. and the amount to be set at $500 per 

year per officer.  All classroom training must be approved by the Police Chief.  Employee may 

choose either to use up to $500 per year per officer this money for health club/physical fitness 

programs or use up to $1,000 per year per officer foras well as education training, but not both.  

The City will not use the education money for required P.O.S.T. credits under Article XXIII.  

Employees may use the money for additional P.O.S.T. credits. 

 

 

The Negotiating Committee is recommending that the City Council ratify the 2016/2017 union 

contract as outlined. 

 

 



 

MEMORANDUM 

TO: MAYOR HANSEN AND MEMBERS OF THE CITY COUNCIL 

FROM: DANIEL R. BUCHHOLTZ, CITY ADMINISTRATOR 

SUBJECT: WAGES FOR DEPARTMENT HEADS AND NON-BARGAINED 

EMPLOYEES 

DATE: DECEMBER 30, 2015 

 

In light of the settlement of the Sergeant union contract for 2016/2017, I am recommending that 

the non-bargained employees and department heads, with the exception of the non-bargained liquor 

store employees, receive a 2.5% wage increase effective January 1, 2016. 

 

I am recommending that the two non-bargained employees at the liquor store be addressed once 

the Teamsters labor agreement is settled. 

 

As you are aware, public employers in the State of Minnesota are mandated to maintain a program 

of “pay equity” between male and female classes of employees.  The majority of our non-bargained 

employees are female and the majority of our bargained employees are male.  Therefore, it is 

important, from a pay equity standpoint, to grant non-bargained employees the same cost of living 

increase as the bargained employees. 

 

If you have any questions regarding this recommendation, please don’t hesitate to contact me at 

763-784-6491. 



 



 

 

 

 
City of Spring Lake Park  

Engineer’s Project Status Report 
 

To: Council Members and Staff  Re: Status Report for 1.4.16 Meeting       
 

From:  Phil Gravel     File No.: R-18GEN  
 

 

Note:  Updated information is shown in italics. 
 

2015 Sanitary Sewer Lining Project (193803135).  

This project includes lining and wye grouting in the northeast corner of the city.  The 

Contractor, Visu-Sewer, has completed the final lining.  Terry will review inspection 

televising tapes to verify the 2015 installations.   

 
2014-2015 Street Improvement Project (193801577).      

The contractor, Valley Paving Inc., has punch-list work including seeding items and 

structure adjustments remaining.  Final work will be completed in 2016.      

 

CSAH 35 Turn Lanes and Sidewalk (193802914).  

Construction is substantially complete.  Punch-list inspection will be completed in the 

spring.               

 
MS4 Permit (193802936). 

Ongoing implementation items.  Training has been completed.  Will work on closing out 

existing site permits.        

 
Zoning Code Update (193803266). 

City Council adopted on December 7th.  Completing final project close-out steps.   

 
Lift Station No. 1 Equipment (pumps, generator, and control panel) (193802805). 

Equipment suppliers continue work on their items.  Generator has been delivered.    

 
Lift Station No. 1 Reconstruction (193803115). 

Preconstruction Conference with Meyer Contracting was held on December 16, 2015.  

Weather permitting; the contractor may begin construction this winter.       

 

2016 Sanitary Sewer Lining Project (193803421).  

Working on bid documents.        

 

2016 Street Seal Coat Project (193803424). 

Working on bid documents.        

 

Other issues/projects.    
 

Have completed review and construction observation processes the current antenna 

modifications projects at both water towers.       
 

Working with Public Works Director on options for bituminous trail repairs at various 

locations.   
 

Feel free to contact Harlan Olson, Phil Carlson, Jim Engfer, Mark Rolfs, Tim Grinstead, Peter Allen, or me if you 

have any questions or require any additional information.   
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