
 
 

 

 

 

 

 

 
1. CALL TO ORDER 

2. OATHS OF OFFICE  COUNCILMEMBER NELSON 

3.     COUNCILMEMBER DELFS 

4.     COUNCILMEMBER GOODBOE-BISSCHOFF 

5. ROLL CALL 

6. PLEDGE OF ALLEGIANCE 

7. ADDITIONS OR CORRECTIONS TO AGENDA 

8. DISCUSSION FROM THE FLOOR 

9. CONSENT AGENDA: 
A. Approval of Minutes – December 19, 2016 

B. 2017 North Metro Mayors Association  Annual Membership Fee Invoice 

C. Resolution 17-01 Amending 2016 and 2017 General Fund Budgets 

D. Contractor’s Licenses 

E. Sign Permit 

F. E-Charging JPA and Court Services Amendment Renewal 

G. Correspondence 

10. PRESENTATION  

A. Mayor’s Proclamation – Commending Councilmember Bill Nash 

11. PUBLIC WORKS REPORT 

12. CODE ENFORCEMENT REPORT 

13. NEW BUSINESS 

A.  2017 Appointments 

B.  2017 Engagement Letter – Law Firm of Carson, Clelland & Schreder 

C.  2017 Anoka County Agreement for Residential Recycling Program  

D.  Park and Facilities Naming Policy 

14. ENGINEER’S REPORT 

15. ATTORNEY’S REPORT 

16. REPORTS 

A.  Beyond the Yellow Ribbon Report 

17. OTHER 

A. Administrator Reports 

18. ADJOURN 

 

 

 

SEE REVERSE SIDE FOR RULES FOR PUBLIC HEARINGS AND  

DISCUSSION FROM THE FLOOR 

CITY COUNCIL AGENDA 

TUESDAY, JANUARY 3, 2017 

7:00 P.M. 

 
 



RULES FOR DISCUSSION FROM THE FLOOR 

AND PUBLIC HEARINGS 

 

 

DISCUSSION FROM THE FLOOR 

 

 Discussion from the floor is limited to three minutes per person.  Longer presentations 

must be scheduled through the Administrator, Clerk/Treasurer’s office. 

 

 Individuals wishing to be heard must sign in with their name and address.  Meetings are 

video recorded so individuals must approach the podium and speak clearly into the 

microphone. 

 

 Council action or discussion should not be expected during “Discussion from the Floor.”  

Council may direct staff to research the matter further or take the matter under 

advisement for action at the next regularly scheduled meeting. 

 

PUBLIC HEARINGS 

 

The purpose of a public hearing is to allow the City Council to receive citizen input on a 

proposed project.  This is not a time to debate the issue. 

 

The following format will be used to conduct the hearing: 

 

 The presenter will have a maximum of 10 minutes to explain the project as proposed. 

 

 Councilmembers will have the opportunity to ask questions or comment on the proposal. 

 

 Citizens will then have an opportunity to ask questions and/or comment on the project.  

Those wishing the comment are asked to limit their comments to 3 minutes.  In cases 

where there is a spokesperson representing a group wishing to have their collective 

opinions voiced, the spokesperson should identify the audience group he/she is 

representing and may have a maximum of 10 minutes to express the views of the group. 

 

 People wishing to comment are asked to keep their comments succinct and specific. 

 

 Following public input, Councilmembers will have a second opportunity to ask questions 

of the presenter and/or citizens. 

 

 After everyone wishing to address the subject of the hearing has done so, the Mayor will 

close the public hearing. 

 

 The City Council may choose to take official action on the proposal or defer action until 

the next regularly scheduled Council meeting.  No further public input will be received at 

that time. 



  OFFICIAL PROCEEDINGS 

 

Pursuant to due call and notice thereof, the regularly scheduled meeting of the Spring Lake Park City Council 

was held on December 19, 2016 at the Spring Lake Park Community Center, 1301 81st Avenue N.E., at  

7:00 P.M. 

 

1.  Call to Order 

 

Mayor Hansen called the meeting to order at 7:00 P.M. 

 

2.  Roll Call 

 

Members Present: Councilmembers Nelson, Wendling and Mayor Hansen 

 

Members Absent: Councilmember Nash 

 

Staff Present: Building Official Brainard; Public Works Director Randall; Engineer Gravel; Police 

Chief Ebeltoft; Parks and Recreation Director Rygwall; Administrator Buchholtz and 

Executive Assistant Gooden  

 

Visitors: Olivia Alveshere, ABC Newspapers 

 Paddy Jones, Ham Lake 

 Gerald Maeckelbergh, North Suburban Hospital Board 

 Scott Lepak, Barna, Guzy and Steffen, Ltd 

 Barbara Goodboe-Bisschoff, 8309 Monroe Street NE 

 Mischelle Knipe, 137 Christenson Court NE, Fridley 

 Linda Hamilton, 7856 Monroe Street NE  

 Andrew Pratt, Bond Attorney – Ekberg Lammers Law Office 

        

3.  Pledge of Allegiance 

 

4.  Additions or Corrections to Agenda  

 

Mayor Hansen requested that Item 6. A, Mayor’s Proclamation – Commending Councilmember Bill Nash, be 

removed from the agenda, as he is not in attendance.  

 

Administrator Buchholtz requested that Resolution 16-38, Adopting Proposed 2016 Tax Levy Collectable in 

2017, be added to the agenda as Item 9.J. 

 

5.  Discussion From The Floor 

 

Barbara Goodboe-Bisschoff, 8309 Monroe Street NE, stated that she is a member of the Save Our Hospital 

group and expressed her concerns with the proposed changes to Unity Hospital.  She stated that 30 percent of 

the senior residents depend on Unity for their care and the changes that are being proposed will affect the 

community greatly. She stated that she feels that the local community City Council members should come 

together to look deeply into the issue of the dissolution of the North Suburban Hospital Board.  

 

Linda Hamilton, 7856 Monroe Street NE, stated that she has many concerns with the proposed changes to 

Unity Hospital. She stated that her concerns include: the honesty and transparency of Allina, the access to 

services, security measures that need to addressed and if Allina has researched the needs of the community. 

She feels that Allina needs to speak with the local residents and suggested that they hold open meetings to see 
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how issues will be addressed. 

 

Mischelle Knipe, 137 Christenson Court NE Fridley, reported that she feels there are too many unanswered 

questions and concerns with the proposed changes with Allina.  She stated that she is concerned with the 

urgency to complete the changes with Allina and has not been able to get any answers from the Hospital 

District’s attorney. She stated that there is no charter for the North Suburban Hospital District as state statute 

states one does not need to exist for the North Suburban District.  She noted that Allina does not need tax money 

to operate and she is worried that once the North Suburban District disassembles, who will distribute federal 

funds to the local communities. 

 

6.  Consent Agenda: 

 

Mayor Hansen reviewed the following Consent Agenda items: 

A. Approval of Minutes – December 5, 2016 

B. Disbursements 

 1. General Fund Disbursement Claim No.  16-21 -- $188,993.71 

 2. Liquor Fund Disbursement Claim No.    16-22 -- $199,506.41 

C. Budget to Date/Statement of Fund Balance 

D. Resolution 16-40 Calling for a Public Hearing to the Proposed Approval and issuance of A Housing 

Program and Revenue Bonds to Finance a Multifamily Housing Development to be Located at 1066 

County Highway 10 

E. Resolution 16-41 Authorizing the Submission of CDBG Application for the Osborne Road Trail 

Restoration 

F. Contractor’s Request for Payment No. 4/ Final – North Valley Inc. 

G. Contractor’s License 

H. Liquor License 

I. Sign Permit  

J. Correspondence 

 

Councilmember Wendling inquired on Item E, Resolution 16-41 Authorizing the Submission of the CDBG 

Application for the Osborne Trail Restoration, as to where the funds of $70,770 will come from.  Administrator 

Buchholtz explained that the proposed match would come from one of the City’s capital project funds.  He 

stated that by only applying for hard construction costs, the City grant application will be better received.  

 

MOTION BY COUNCILMEMBER NELSON APPROVING THE CONSENT AGENDA.  ROLL CALL 

VOTE:  ALL AYES.  MOTION CARRIED. 

 

7. Police Report 

 

Police Chief Ebeltoft reviewed the November 2016 department statistics. 

 

Chief Ebeltoft reported that the Police Department responded to four hundred fifty four calls for service for the 

month of November 2016 compared to four hundred thirty one calls for service in November 2015. 

 

Chief Ebeltoft reported that School Resource Officer Chlebeck addressed three 12th grade “Government 

Classes” on the fourth amendment. Officer Chlebeck noted that lost phones and phone thefts are a continuing 

problem at the schools. 
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Chief Ebeltoft reported, in addition to addressing the day-to-day operations of the Department, he attended 

numerous meetings throughout the month representing Spring Lake Park Police Department and the City of 

Spring Lake Park. He noted that he facilitated the purchase and replacement of all City owned AED 

defibrillators and orchestrated training on the new defibrillators. 

 

Councilmember Nelson inquired if the cold weather has deterred the local burglaries that were taking place. 

Chief Ebeltoft reported that the cold weather has made for less calls but they have not stopped.  

 

8.  Parks and Recreation Report 

 

Parks and Recreation Director Rygwall reported that the Parks and Recreation Commission met and finalized 

the park naming policy. She stated that the Commission reviewed the Turkey Shoot event and changes to the 

Youth softball program.   

 

Ms. Rygwall provided an update on the classes offered in November and stated that 117 pounds of food was 

collected at the Turkey Shoot event and delivered to SACA food shelf. She reported that the new winter activity 

brochure will be delivered in the beginning of January. 

 

9.  Ordinances and or/Resolutions 

 

A.  Resolution 16-45 Preliminarily Approving Private Activity Revenue Bonds 

 

Administrator Buchholtz reported that Dominium Development and Acquisition has made an application to 

the City for the issuance of private activity bonds in the amount of $45 million to finance the proposed 194 

unity senior housing development at 1066 County Highway 10 NE. He explained that a resolution of 

preliminary approval is required in order for the City to request from Minnesota Management and Budget an 

allocation of bonds on January 3, 2017. 

 

Administrator Buchholtz stated that it is important to note that these are revenue bonds the City will issue and 

the principal and interest on these bonds will be paid by the developer.  He reported that the City has no 

obligation nor any legal standing to pay the bonds.  He stated that these bonds are simply a way for Dominium 

to access the lower tax exempt interest rates the municipal bond market has to offer. 

 

Attorney Pratt explained the timeline for the bond application process and the noted that the City is not under 

any obligation for payments on the project. He noted that escrow accounts have been established and paid by 

the developer. 

 

MOTION MADE BY MAYOR HANSEN TO APPROVE RESOLUTION 16-45 APPROVING A 

MULTIFAMILY HOUSING DEVELOPMENT; GRANTING PRELIMINARY APPROVAL TO THE 

ISSUANCE  OF HOUSING STATUTES, CHAPTER 462C, AS AMENDED; AUTHORIZING THE 

SUBMISSION OF AN APPLICATION FOR AN ALLOCATION OF BONDING AUTHORITY 

THEREFOR; AND TAKING CERTAIN OTHER ACTIONS WITH RESPECT THERETO. ROLL CALL 

VOTE: ALL AYES. MOTION CARRIED. 

 

B.  Resolution 16-46 Petition for Dissolution of North Suburban Hospital District 

 

Administrator Buchholtz reported that Scott Lepak, General Counsel for the North Suburban Hospital District, 

was present to provide information in support of the proposed Petition of Dissolution.  

 



OFFICIAL PROCEEDINGS PAGE 4 DECEMBER 19, 2016 

 

Mr. Lepak explained that the North Suburban hospital District is a separate governmental subdivision created 

in 1960 to build Unity Hospital. He noted that the District is comprised of the cities of Blaine, Fridley, Mounds 

View, Spring Lake Park and Hilltop. He stated that the Board consists of six elected members; one for each 

city and one at-large member. 

 

Mr. Lepak reported that the Hospital District never operated Unity Hospital and the role of the District’s Board 

is that primarily of a landlord with a focus on providing updated and needed facilities.   He stated that the 

Hospital District owns the physical hospital building, the land underneath the hospital, and several other 

properties surrounding the hospital. 

 

Mr. Lepak explained that Allina and the Hospital District are two completely separate and independent entities. 

He stated that the Hospital District is a political subdivision that has taxing and bonding authority to collect 

property taxes or bond for capital improvements to provide funding for physical improvements to the hospital 

building.  

 

Mr. Lepak reported that on September 14, 2016, the Hospital District unanimously approved a resolution 

stating its intention to seek dissolution because Unity Hospital is no longer a full service community hospital, 

and therefore the Hospital District no longer has a public purpose to spend ad valorem tax dollars to fund capital 

improvement projects for the building. He stated that with this stated intention, the matter is before the City. 

He stated that the petition in the form of a Resolution must be approved by a two-thirds vote of the City Council 

and the Resolution is then transmitted to the Hospital District. 

 

Mr. Lepak stated that is the Hospital District Board accepts the petition, the Hospital District must do an 

accounting of all funds, pay off all creditors, sell off all property it owns, and then finally affect an order of 

formal dissolution. He explained that upon the Hospital District formally going “out of business”; all remaining 

District funds are sent back to the member cities.  He stated that the Hospital Board has suggested that the 

money be divided on a per capita basis to the population of the member cities, but is requesting the City 

petitioning the Hospital Board for dissolution to provide input and suggest the manner of distribution in the 

petition. 

 

Councilmember Nelson asked for clarification from the Hospital Board on the distribution of the funds on a 

federal level once the board dissolves. Mr. Lepak explained that once the Board dissolves, all federal funding 

will go away and there will be no federal funds and all government assistance will end. He stated that Allina 

would not receive any funding. 

 

Councilmember Nelson suggested that the distribution of the remaining funds be split amongst the other 

member cities on a per capita basis based on the time in which the Board was formed.  Mr. Lepak stated that it 

is up to each city to come to an agreement as to how the funds are distributed and Allina has no input on the 

distribution. 

 

Administrator Buchholtz suggested that the City Council draft a joint resolution with the other member cities 

addressing the proposed changes to Unity Hospital and the services offered.  He noted that it would be in the 

best interest of the City to use the 1960 population per capita distribution formula.  Mayor Hansen agreed. 

 

MOTION MADE BY MAYOR HANSEN TO APPROVE RESOLUTION 14-46 A PETITION FOR 

DISSOLUTION OF THE NORTH SUBURBAN HOSPITAL DISTRICT WITH THE CONDITION THAT 

DISTRIBUTION OF FUNDS BE PER CAPITA OF 1960 POPULATION FOR MEMBER CITIES. ROLL 

CALL VOTE: ALL AYES. MOTION CARRIED. 
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MOTION MADE BY COUNCILMEMBER NELSON TO PREPARE A JOINT RESOLUTION WITH 

OTHER FIVE MEMBER CITIES TO ADDRESS PROPOSED CHANGES TO UNITY HOSPITAL. ROLL 

CALL VOTE: ALL AYES. MOTION CARRIED. 

 

C.  Ordinance 431 Amending Appendix D of the Zoning Code 

 

Administrator Buchholtz reported that Blue Sun Soda Shop, a soft drink retailer, has applied for a code 

amendment to allow a bottling operation as a permitted use along with their retail sales of soft drinks. 

 

Administrator Buchholtz provided an overview of the request from Blue Sun Soda Shop for a code 

amendment to allow a bottling operation as a permitted use along with the retail sales of soft drinks.  He 

stated that the request is similar to the recently adopted ordinance relating to brewer taprooms and cocktail 

rooms that allows brewing beer and distilling spirits on the same premises as those beverages are served.  

He stated that the proposed ordinance applies to the City’s business districts and would allow bottling and 

retail sales together as a permitted use in the C-1 and C-2 zoning districts and as a conditional use in the C-

3 zoning district.  He noted that this is the same pattern of permitted and conditional uses as for brewer 

taprooms and cocktail rooms in the current code.  He stated that to address concerns about the size of 

operation, the ordinance limits the size of the bottling operation to 3,000 square feet and the accompanying 

retail store must be at least half that size.  He noted that Blue Sun Soda Shop’s proposal meets this standard.  

He stated that the ordinance would apply to all commercial zoning in the City, even though a specific 

business has requested it.   

 

Administrator Buchholtz reported that the Planning Commission met on December 12, 2016 and 

recommended that the Council approve the amendment. 

 

Mark Lazarchic, owner of Blue Sun Soda Shop, reported that he has operated the machinery and did not 

report any noise outside from the bottling machine.  He stated that the neighbors have been very cooperative 

with any building issues and he would like maintain the good relationship he has formed with the 

surrounding residents. 

 

Mayor Hansen inquired if the doors would be kept close in the summer months so there would be noise 

disturbance to the neighbors. Mr. Lazarchic stated that the doors would remain closed. 

 

MOTION MADE BY COUNCILMEMBER NELSON TO APPROVE ORDINANCE 431 AMENDING 

APPENDIX D OF THE ZONING CODE. ROLL CALL VOTE: ALL AYES. MOTION CARRIED. 

 

D.  Resolution 16-42 Approving Summary Publication of Ordinance 431  

 

MOTION MADE BY MAYOR HANSEN TO APPROVE RESOLUTION 16-42 AUTHORIZING  

SUMMARY PUBLICATION OF ORDINANCE 431, AN ORDINANCE AMENDING APPENDIX D TO 

CHAPTER 153, ZONING, OF THE SPRING LAKE PARK CODE OF ORDINANCE. ROLL CALL VOTE: 

ALL AYES. MOTION CARRIED. 

 

E.  Ordinance 432 Approving Critical Deficiency Declaration Ordinance 

 

Administrator Buchholtz reported that the City is in the process of completing its decennial update of its Water 

Supply Plan for submittal to the Minnesota Department of Natural Resources (DNR).  He stated that as part of 

that plan, the City must address projected demands, adequacy of the water supply system and planned 

improvements, existing and future water sources, natural resource impacts or limitations, emergency 
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preparedness, water conservation, supply and demand reduction measures and allocations priorities.  He stated 

that the plan will be submitted to the City Council for approval after the DNR review. 

 

Administrator Buchholtz explained that as part of the preparation of the Water Supply Plan, the City learned 

of an amendment to Minn. Stat. 103G.291. He stated that this amendment adopted in 2015, requires a “public 

water authority” to adopt and enforce water conservation restrictions within their jurisdiction consistent with 

rules adopted by the DNR commissioner if the governor determines and declares by executive order that a 

critical water deficiency exists.  He stated that the DNR has informed the City that an ordinance must be 

prepared by the City to comply with this amendment and that these restrictions must be documented in the 

City’s Water Supply Plan. 

 

Administrator Buchholtz stated that the proposed ordinance was drafted by the League of Minnesota Cities in 

consultation with the Minnesota Rural Water Association. He stated that the Ordinance outlines the emergency 

water conservation measures that the City would enforce if the Governor were to declare that a critical water 

deficiency exists. He noted that the Ordinance allows for the Administrator, Clerk/Treasurer to grant variances 

in instances of hardship and sets forth penalties for noncompliance with the Ordinance. 

 

Councilmember Nelson inquired if the aquafers are low and that a plan such as this is necessary. 

Councilmember Wendling commented that he feels it is more precautionary measures. Administrator 

Buchholtz confirmed that it is it is part of the emergency preparedness plan and it is required by the DNR. 

 

MOTION MADE BY MAYOR HANSEN TO APPROVE ORDINANCE 432 REGULATING 

NONESSENTIAL WATER USAGE UPON CRITICAL WATER DEFICIENCY AS AUTHORIZED BY 

MINN. STAT. §103G.291, SUBD. 1 AND 2 AND REPEALING SECTION 50.49 OF THE CITY CODE. 

ROLL CALL VOTE: ALL AYES. MOTION CARRIED. 

 

F.  Resolution 16-43 Approving Summary Publication of Ordinance 432 

 

MOTION MADE BY MAYOR HANSEN TO APPROVE RESOLUTION 16-43 AUTHORIZING 

SUMMARY PUBLICATION OF ORDINANCE 432, AN ORDINANCE REGULATING 

NONESSENTIAL WATER USAGE UPON CRITICAL WATER DEFICIENCY AS AUTHORIZED BY 

MINN. STAT. § 103G.291, SUBD. 1 AND 2 AND REPEALING SECTION 50.59 OF THE CITY CODE. 

ROLL CALL VOTE: ALL AYES. MOTION CARRIED. 

 

G.  Ordinance 433 Amending Fee Schedule 

 

Administrator Buchholtz presented the 2017 Fee Schedule for City Council adoption.  He provided an overview 

of the changes to several fees.  He highlighted the changes to the schedule including: 1.) increase a number of 

escrows for zoning applications in order to ensure the City has adequate resources to cover the cost of reviewing 

the applications, park dedication fee is proposed to increase due to a more accurate estimate cost of a 

community center being built into the formula; 2.) the credit card transaction fee will increase from 2.45% to 

2.95%; 3.)  increase the required investigation escrow by $250 to compensate the City for more detailed initial 

liquor license background investigation; 4.) increase the impound fee from $50.00 to a sliding scale based on 

number of offenses; 5.) addition of a new penalty for violating water conservation measures; 6.) implementing 

a minimum call out fee of $100 for after business hours for utility work; 7.) inflationary adjustment to the Water 

Access Charge. 
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Councilmember Wendling inquired as to when the new fees would be in effect. Administrator Buchholtz stated 

that the new fees will be applied on January 1, 2017. 

 

MOTION MADE BY COUNCILMEMBER WENDLING TO APPROVE ORDINANCE 433 AMENDING 

THE FEE SCHEDULE AND LIQUOR LICENSING INVESTIGATION FEES FOR THE CITY OF SPRING 

LAKE PARK.  ROLL CALL VOTE: ALL AYES. MOTION CARRIED. 

 

H.  Resolution 16-44 Approving Summary Publication of Ordinance 433 

 

MOTION MADE BY MAYOR HANSEN TO APPROVE SUMMARY PUBLICATION OF ORDINANCE 

433, AN ORDINANCE AMENDING THE FEE SCHEDULE AND LIQUOR LICENSING 

INVESTIGATION FEES FOR THE CITY OF SPRING LAKE PARK. ROLL CALL VOTE: ALL AYES. 

MOTION CARRIED. 

 

I.  Resolution 16-39 Appointing a new Council Member 

 

Administrator Buchholtz stated that the City Council held second interviews for the top two candidates to fill 

former Councilmember Mason’s remaining Council term until December 31, 2018.  

 

Mayor Hansen stated that the City Council recommends appointing Bradley Delfs to fill the vacant Council 

position. 

 

MOTION MADE BY MAYOR HANSEN TO APPROVE RESOLUTION 16-39 APPOINTING BRADLEY 

DELFS AS A COUNCIL MEMBER. ROLL CALL VOTE: ALL AYES. MOTION CARRIED. 

 

J.  Resolution 16-38 Adopting Proposed 2016 Taxes Collectable in 2017 

 

MOTION MADE BY MAYOR HANSEN TO APPROVE RESOLUTION 16-38 ADOPTING PROPOSED 

2016 TAXES COLLECTABLE IN 2017. ROLL CALL VOTE: ALL AYES. MOTION CARRIED. 

 

10.  New Business 

 

A. Approval of 2017 General Fund Budget 

 

Administrator Buchholtz presented the 2017 budget to the City Council for approval and summarized points 

from the Truth in Taxation hearing. He stated that the proposed budget for the City of Spring Lake Park is 

$4,391.250, an increase of 3.49% from 2016 which is primarily due to increases in employee rates, fire 

protection costs, I.T. consulting services and the continued implementation of the Public Safety Data System. 

 

Administrator Buchholtz stated that the 2017 payable property tax levy, to support the General Fund, is 

$2,902,082, an increase of 4.69%. He stated that intergovernmental revenue, permit and license fees, charges 

for services, miscellaneous revenues and interfund transfers cover the remaining portion of the budget. 

 

MOTION MADE BY MAYOR HANSEN TO APPROVE 2017 GENERAL FUND BUDGET. ROLL CALL 

VOTE: ALL AYES. MOTION CARRIED. 

 

11. Engineer’s Report  

 

Engineer Gravel had no new items to report. 
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12.  Attorney’s Report – None 

 

13.  Reports-None 

 

14.  Other 

 

A. Administrator Report 

 

Administrator Buchholtz reported that the new Councilmembers and reelected Councilmember Nelson will be 

sworn in at the January 3, 2017 Council meeting. 

 

Administrator Buchholtz thanked Councilmember Nash for his dedication and time that he served as a 

Councilmember. He stated that the proclamation honoring him will be read at a later date.  

 

15.  Adjourn 

 

MOTION BY COUNCILMEMBER WENDLING TO ADJOURN.  VOICE VOTE:  ALL AYES.  MOTION 

CARRIED. 

 

The meeting was adjourned at 8:40 PM. 

 

                    __________________________________ 

                    Cindy Hansen, Mayor  

 

Attest: 

 

__________________________________________ 

Daniel R. Buchholtz, Administrator, Clerk/Treasurer 





 



 

 

 

MEMORANDUM  
 

 

 

TO: MAYOR HANSEN AND MEMBERS OF THE CITY COUNCIL 

FROM: DANIEL R. BUCHHOLTZ, CITY ADMINISTRATOR 

SUBJECT: 2016 & 2017 BUDGET ADJUSTMENT 

DATE: DECEMBER 29, 2016 
 
 

 

 
In the past, the City of Spring Lake Park has received, on behalf of Blaine, Mounds View and Spring 

Lake Park, the State Fire Aid payment in support of SBM Fire Department.  State Law requires that 

payment to be transmitted to the SBM Fire Relief Association for investment in the SBM Fire Relief 

Pension Fund.  This obligation is simply a pass-through for our budget. 

 

Beginning in 2016, the SBM Fire Relief Association moved its pension fund to PERA.  This move 

saved the SBM Fire Relief Association significant dollars in audit, investment fee and actuarial costs.  

The Legislature approved special legislation to allow this transition to occur. 

 

As a result of this change, the Minnesota Department of Revenue has begun sending the State Fire Aid 

payment directly to PERA for investment in the SBM Fire Relief Association Pension Fund.  The City 

no longer needs to account for the revenue and expenditure in its budget. 

 

Resolution 17-01 amends both the 2016 and 2017 budgets to reflect this change.  Staff would like this 

change documented as it prepares for the 2016 audit. 

 

If you have any questions, please don’t hesitate to contact me at 763-784-6491. 





RESOLUTION NO. 17-01 

 

RESOLUTION AMENDING 2016 AND 2017 GENERAL FUND BUDGETS 

 

 

WHEREAS, in the past, the City has received State Fire Aid from the State of Minnesota 

to support the SBM Fire Relief Association pension fund; and 

 

WHEREAS, in 2016, the SBM Fire Relief Association has transferred the assets of its 

pension fund to the PERA Statewide Volunteer Firefighter Retirement Plan; and 

 

WHEREAS, as a result of this change, the State of Minnesota now submits the State Fire 

Aid directly to PERA; and  

 

WHEREAS, the 2016 and 2017 General Fund budgets anticipated receipt and payment of 

the State Fire Aid; and 

 

WHEREAS, a budget adjustment is required to address this issue. 

 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Spring Lake 

Park that the City Council does hereby approve the following budget adjustment: 

 

2016 General Fund Budget Adjustment 

  Original Budget Amended Budget 

    101-33407 State Fire Aid $422,930 $0 

    

    101-4200-4935 State Fire Aid $422,930 $0 

 

2017 General Fund Budget Adjustment 

  Original Budget Amended Budget 

    101-33407 State Fire Aid $422,930 $0 

    

    101-4200-4935 State Fire Aid $422,930 $0 

 

The foregoing resolution was moved for adoption by Councilmember . 

 

Upon roll call, the following voted aye:   

 

And the following voted nay:   

  



 

Whereupon the Mayor declared said resolution duly passed and adopted this 3rd day of January, 

2017. 

 

            

      Cindy Hansen, Mayor 

 

ATTEST: 

 

 

      

Daniel R. Buchholtz, Administrator  





 













 



 

MEMORANDUM  

 

        

 

TO:  Daniel Buchholtz 

Spring Lake Park City Administrator 

 

FROM: Dawn Speltz 

Carson, Clelland & Schreder 

 

RE:  E-Charging JPA & Court Services Amendment Renewal 

 

DATE:  12/29/2016 

 

                          

 

Dear Mr. Buchholtz, 

 

If you may recall approximately 5 years ago a joint initiative was launched between the Bureau 

of Criminal Apprehension (BCA), State Court Administration, and local prosecuting attorneys to 

establish a system of electronic charging (e-charging) for criminal offenses. The e-charging 

process allows cases to be submitted electronically by police departments to the prosecuting 

agency (our offices) for review and consideration of charges. Upon charging, the case is then 

sent electronically back to the police department for approval and then submitted to the court for 

entry. The Bureau of Criminal Apprehension (BCA) provides the computer network to facilitate 

this process. Access to this network is granted through the execution of a Joint Powers 

Agreement. Statutorily there is presently a Joint Powers Agreement that is in place between the 

City on behalf of the city attorney and the police department which is now set to expire. 

Minnesota Statutes restrict the duration of Joint Powers Agreements to 5 year terms and 

therefore we will be required to sign a new Joint Powers Agreement on a 5 year cycle. 

 

We have prepared a proposed resolution approving the continuation of the Joint Powers 

Agreement for the Council’s consideration and approval. I am requesting that the attached 

resolution be approved by the City Council and that the Mayor and City Administrator sign the 

attached agreements (there are two agreements—the master JPA as well as the Court 

Amendment Agreement). We do ask that this be put on the agenda for a January meeting as the 

current Joint Powers Agreement will be expiring at the end of January 2017. If you have any 

questions or concerns about this please do not hesitate to let either myself or John Thames from 

my office know and we will be happy to answer any questions. Thank you for your attention to 

this matter. 

 

Sincerely, 

 

Dawn Speltz 

 





RESOLUTION NO. 17-02 

 

RESOLUTION APPROVING STATE OF MINNESOTA JOINT POWERS 

AGREEMENTS WITH THE CITY OF SPRING LAKE PARK ON BEHALF OF ITS 

CITY ATTORNEY AND POLICE DEPARTMENT 

 

 

WHEREAS, the City of Spring Lake Park on behalf of its Prosecuting Attorney and 

Police Department desires to enter into Joint Powers Agreements with the State of Minnesota, 

Department of Public Safety, Bureau of Criminal Apprehension to use systems and tools 

available over the State’s criminal justice data communications network for which the City is 

eligible.  The Joint Powers Agreements further provide the City with the ability to add, modify 

and delete connectivity, systems and tools over the five year life of the agreement and obligates 

the City to pay the costs for the network connection. 

 

NOW, THEREFORE, BE IT RESOLVED by the City Council of Spring Lake Park, Minnesota 

as follows: 

 

1. That the State of Minnesota Joint Powers Agreements by and between the State of 

Minnesota acting through its Department of Public Safety, Bureau of Criminal 

Apprehension and the City of Spring Lake Park on behalf of its Prosecuting Attorney and 

Police Department, are hereby approved.   

 

2. That the Police Chief, Doug Ebeltoft, or his successor, is designated the Authorized 

Representative for the Police Department.  The Authorized Representative is also 

authorized to sign any subsequent amendment or agreement that may be required by the 

State of Minnesota to maintain the City’s connection to the systems and tools offered by 

the State. 

 

3. That the Prosecuting Attorney, John Thames, or his successor, is designated the 

Authorized Representative for the Prosecuting Attorney.  The Authorized Representative 

is also authorized to sign any subsequent amendment or agreement that may be required 

by the State of Minnesota to maintain the City’s connection to the systems and tools 

offered by the State. 

 

4.  That Cindy Hansen, the Mayor for the City of Spring Lake Park, and Daniel 

Buchholtz, the City Administrator, are authorized to sign the State of Minnesota Joint 

Powers Agreements. 

  



 

Whereupon the Mayor declared said resolution duly passed and adopted this 3rd day of January, 

2017. 

 

            

      Cindy Hansen, Mayor 

 

ATTEST: 

 

 

      

Daniel R. Buchholtz, Administrator 
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 STATE OF MINNESOTA 

 JOINT POWERS AGREEMENT 

AUTHORIZED AGENCY 

 

This agreement is between the State of Minnesota, acting through its Department of Public Safety, Bureau of Criminal 

Apprehension ("BCA") and the City of Spring Lake Park on behalf of its Prosecuting Attorney ("Agency").  

 

 Recitals 
Under Minn. Stat. § 471.59, the BCA and the Agency are empowered to engage in those agreements that are necessary to 

exercise their powers. Under Minn. Stat. § 299C.46 the BCA must provide a criminal justice data communications 

network to benefit authorized agencies in Minnesota. The Agency is authorized by law to utilize the criminal justice data 

communications network pursuant to the terms set out in this agreement.  In addition, BCA either maintains repositories 

of data or has access to repositories of data that benefit authorized agencies in performing their duties.  Agency wants to 

access these data in support of its official duties. 

 

The purpose of this Agreement is to create a method by which the Agency has access to those systems and tools for which 

it has eligibility, and to memorialize the requirements to obtain access and the limitations on the access. 

 

 Agreement 

1 Term of Agreement 

1.1 Effective date:  This Agreement is effective on the date the BCA obtains all required signatures under Minn. 

Stat. § 16C.05, subdivision 2. 

1.2  Expiration date:  This Agreement expires five years from the date it is effective. 

 

2 Agreement between the Parties 
2.1 General access. BCA agrees to provide Agency with access to the Minnesota Criminal Justice Data 

Communications Network (CJDN) and those systems and tools which the Agency is authorized by law to access via 

the CJDN for the purposes outlined in Minn. Stat. § 299C.46.  

 

2.2 Methods of access.  

The BCA offers three (3) methods of access to its systems and tools.  The methods of access are: 

 

A. Direct access occurs when individual users at the Agency use Agency’s equipment to access the BCA’s 

systems and tools.  This is generally accomplished by an individual user entering a query into one of BCA’s 

systems or tools. 

 

B. Indirect access occurs when individual users at the Agency go to another Agency to obtain data and 

information from BCA’s systems and tools.  This method of access generally results in the Agency with indirect 

access obtaining the needed data and information in a physical format like a paper report. 

 

C. Computer-to-computer system interface occurs when Agency’s computer exchanges data and information 

with BCA’s computer systems and tools using an interface.  Without limitation, interface types include: state 

message switch, web services, enterprise service bus and message queuing. 

 

For purposes of this Agreement, Agency employees or contractors may use any of these methods to use BCA’s 

systems and tools as described in this Agreement.  Agency will select a method of access and can change the 

methodology following the process in Clause 2.10. 

 

2.3 Federal systems access. In addition, pursuant to 28 CFR §20.30-38 and Minn. Stat. §299C.58, BCA may provide 

Agency with access to the Federal Bureau of Investigation (FBI) National Crime Information Center. 
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2.4 Agency policies. Both the BCA and the FBI’s Criminal Justice Information Systems (FBI-CJIS) have policies, 

regulations and laws on access, use, audit, dissemination, hit confirmation, logging, quality assurance, screening (pre-

employment), security, timeliness, training, use of the system, and validation.  Agency has created its own policies to 

ensure that Agency’s employees and contractors comply with all applicable requirements.  Agency ensures this 

compliance through appropriate enforcement. These BCA and FBI-CJIS policies and regulations, as amended and 

updated from time to time, are incorporated into this Agreement by reference.  The policies are available at 

https://bcanextest.x.state.mn.us/launchpad/. 

 

2.5 Agency resources.  To assist Agency in complying with the federal and state requirements on access to and use of 

the various systems and tools, information is available at https://sps.x.state.mn.us/sites/bcaservicecatalog/default.aspx. 

Additional information on appropriate use is found in the Minnesota Bureau of Criminal Apprehension Policy on 

Appropriate Use of Systems and Data available at https://dps.mn.gov/divisions/bca/bca-

divisions/mnjis/Documents/BCA-Policy-on-Appropriate-Use-of-Systems-and-Data.pdf. 

 

2.6 Access granted.   
 A. Agency is granted permission to use all current and future BCA systems and tools for which Agency is 

eligible.  Eligibility is dependent on Agency (i) satisfying all applicable federal or state statutory requirements; (ii) 

complying with the terms of this Agreement; and (iii) acceptance by BCA of Agency’s written request for use of a 

specific system or tool. 

 B. To facilitate changes in systems and tools, Agency grants its Authorized Representative authority to make 

written requests for those systems and tools provided by BCA that the Agency needs to meet its criminal justice 

obligations and for which Agency is eligible. 

 

2.7 Future access. On written request by Agency, BCA also may provide Agency with access to those systems or 

tools which may become available after the signing of this Agreement, to the extent that the access is authorized by 

applicable state and federal law.  Agency agrees to be bound by the terms and conditions contained in this Agreement 

that when utilizing new systems or tools provided under this Agreement. 

 

2.8 Limitations on access. BCA agrees that it will comply with applicable state and federal laws when making 

information accessible. Agency agrees that it will comply with applicable state and federal laws when accessing, 

entering, using, disseminating, and storing data.  Each party is responsible for its own compliance with the most 

current applicable state and federal laws. 

 

2.9 Supersedes prior agreements.  This Agreement supersedes any and all prior agreements between the BCA and 

the Agency regarding access to and use of systems and tools provided by BCA. 

 

2.10 Requirement to update information.  The parties agree that if there is a change to any of the information 

whether required by law or this Agreement, the party will send the new information to the other party in writing 

within 30 days of the change.  This clause does not apply to changes in systems or tools provided under this 

Agreement.  

 

This requirement to give notice additionally applies to changes in the individual or organization serving a city as its 

prosecutor.  Any change in performance of the prosecutorial function must be provided to the BCA in writing by 

giving notice to the Service Desk, BCA.ServiceDesk@state.mn.us. 

 

2.11 Transaction record.  The BCA creates and maintains a transaction record for each exchange of data utilizing its 

systems and tools.  In order to meet FBI-CJIS requirements and to perform the audits described in Clause 7, there 

must be a method of identifying which individual users at the Agency conducted a particular transaction. 

 

If Agency uses either direct access as described in Clause 2.2A or indirect access as described in Clause 2.2B, BCA’s 

transaction record meets FBI-CJIS requirements. 

 

When Agency’s method of access is a computer to computer interface as described in Clause 2.2C, the Agency must 

https://bcanextest.x.state.mn.us/launchpad/
https://sps.x.state.mn.us/sites/bcaservicecatalog/default.aspx
https://dps.mn.gov/divisions/bca/bca-divisions/mnjis/Documents/BCA-Policy-on-Appropriate-Use-of-Systems-and-Data.pdf
https://dps.mn.gov/divisions/bca/bca-divisions/mnjis/Documents/BCA-Policy-on-Appropriate-Use-of-Systems-and-Data.pdf
mailto:BCA.ServiceDesk@state.mn.us
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keep a transaction record sufficient to satisfy FBI-CJIS requirements and permit the audits described in Clause 7 to 

occur. 

 

If an Agency accesses data from the Driver and Vehicle Services Division in the Minnesota Department of Public 

Safety and keeps a copy of the data, Agency must have a transaction record of all subsequent access to the data that 

are kept by the Agency.  The transaction record must include the individual user who requested access, and the date, 

time and content of the request.  The transaction record must also include the date, time and content of the response 

along with the destination to which the data were sent.  The transaction record must be maintained for a minimum of 

six (6) years from the date the transaction occurred and must be made available to the BCA within one (1) business 

day of the BCA’s request. 

 

2.12 Court information access.  Certain BCA systems and tools that include access to and/or submission of Court 

Records may only be utilized by the Agency if the Agency completes the Court Data Services Subscriber 

Amendment, which upon execution will be incorporated into this Agreement by reference.  These BCA systems and 

tools are identified in the written request made by Agency under Clause 2.6 above.  The Court Data Services 

Subscriber Amendment provides important additional terms, including but not limited to privacy (see Clause 8.2, 

below), fees (see Clause 3 below), and transaction records or logs, that govern Agency’s access to and/or submission 

of the Court Records delivered through the BCA systems and tools. 

 

2.13 Vendor personnel screening. The BCA will conduct all vendor personnel screening on behalf of Agency as is 

required by the FBI CJIS Security Policy.  The BCA will maintain records of the federal, fingerprint-based 

background check on each vendor employee as well as records of the completion of the security awareness training 

that may be relied on by the Agency. 

 

3 Payment 
The Agency understands there is a cost for access to the criminal justice data communications network described in 

Minn. Stat. § 299C.46. At the time this Agreement is signed, BCA understands that a third party will be responsible 

for the cost of access.   

 

Agency will identify the third party and provide the BCA with the contact information and its contact person for 

billing purposes so that billing can be established.  The Agency will provide updated information to BCA’s 

Authorized Representative within ten business days when this information changes. 

 

If Agency chooses to execute the Court Data Services Subscriber Amendment referred to in Clause 2.12 in order to 

access and/or submit Court Records via BCA’s systems, additional fees, if any, are addressed in that amendment. 

 

4 Authorized Representatives 
The BCA's Authorized Representative is Dana Gotz, Department of Public Safety, Bureau of Criminal Apprehension, 

Minnesota Justice Information Services, 1430 Maryland Avenue, St. Paul, MN  55106, 651-793-1007, or her 

successor. 

 

The Agency's Authorized Representative is John Thames, City Attorney, 6300 Shingle Creek Parkway, Suite 305, 

Minneapolis, MN  55430, (763) 561-2800, or his/her successor. 

 

5 Assignment, Amendments, Waiver, and Contract Complete 
5.1 Assignment. Neither party may assign nor transfer any rights or obligations under this Agreement. 

5.2 Amendments. Any amendment to this Agreement, except those described in Clauses 2.6 and 2.7 above must be in 

writing and will not be effective until it has been signed and approved by the same parties who signed and 

approved the original agreement, their successors in office, or another individual duly authorized. 

5.3 Waiver. If either party fails to enforce any provision of this Agreement, that failure does not waive the provision 

or the right to enforce it. 

5.4 Contract Complete. This Agreement contains all negotiations and agreements between the BCA and the Agency. 

No other understanding regarding this Agreement, whether written or oral, may be used to bind either party. 
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6 Liability 
Each party will be responsible for its own acts and behavior and the results thereof and shall not be responsible or 

liable for the other party’s actions and consequences of those actions. The Minnesota Torts Claims Act, Minn. Stat. § 

3.736 and other applicable laws govern the BCA’s liability.  The Minnesota Municipal Tort Claims Act, Minn. Stat. 

Ch. 466, governs the Agency’s liability. 

 

7     Audits 

7.1 Under Minn. Stat. § 16C.05, subd. 5, the Agency’s books, records, documents, internal policies and accounting 

procedures and practices relevant to this Agreement are subject to examination by the BCA, the State Auditor or 

Legislative Auditor, as appropriate, for a minimum of six years from the end of this Agreement. Under Minn. Stat. § 

6.551, the State Auditor may examine the books, records, documents, and accounting procedures and practices of 

BCA. The examination shall be limited to the books, records, documents, and accounting procedures and practices 

that are relevant to this Agreement. 
 

7.2 Under applicable state and federal law, the Agency’s records are subject to examination by the BCA to ensure 

compliance with laws, regulations and policies about access, use, and dissemination of data.  
 

7.3 If Agency accesses federal databases, the Agency’s records are subject to examination by the FBI and Agency will 

cooperate with FBI examiners and make any requested data available for review and audit. 
 

7.4 To facilitate the audits required by state and federal law, Agency is required to have an inventory of the equipment 

used to access the data covered by this Agreement and the physical location of each. 

 

8 Government Data Practices  
8.1 BCA and Agency.  The Agency and BCA must comply with the Minnesota Government Data Practices Act, 

Minn. Stat. Ch. 13, as it applies to all data accessible under this Agreement, and as it applies to all data created, 

collected, received, stored, used, maintained, or disseminated by the Agency under this Agreement. The remedies of 

Minn. Stat. §§ 13.08 and 13.09 apply to the release of the data referred to in this clause by either the Agency or the 

BCA. 

 

8.2 Court Records. If Agency chooses to execute the Court Data Services Subscriber Amendment referred to in 

Clause 2.12 in order to access and/or submit Court Records via BCA’s systems, the following provisions regarding 

data practices also apply.  The Court is not subject to Minn. Stat. Ch. 13 (see section 13.90) but is subject to the Rules 

of Public Access to Records of the Judicial Branch promulgated by the Minnesota Supreme Court.  All parties 

acknowledge and agree that Minn. Stat. § 13.03, subdivision 4(e) requires that the BCA and the Agency comply with 

the Rules of Public Access for those data received from Court under the Court Data Services Subscriber Amendment.  

All parties also acknowledge and agree that the use of, access to or submission of Court Records, as that term is 

defined in the Court Data Services Subscriber Amendment, may be restricted by rules promulgated by the Minnesota 

Supreme Court, applicable state statute or federal law.  All parties acknowledge and agree that these applicable 

restrictions must be followed in the appropriate circumstances. 

 

9 Investigation of alleged violations; sanctions 

 For purposes of this clause, “Individual User” means an employee or contractor of Agency. 

 

9.1 Investigation. Agency and BCA agree to cooperate in the investigation and possible prosecution of suspected 

violations of federal and state law referenced in this Agreement. Agency and BCA agree to cooperate in the 

investigation of suspected violations of the policies and procedures referenced in this Agreement. When BCA 

becomes aware that a violation may have occurred, BCA will inform Agency of the suspected violation, subject to 

any restrictions in applicable law. When Agency becomes aware that a violation has occurred, Agency will inform 

BCA subject to any restrictions in applicable law.  

 

9.2 Sanctions Involving Only BCA Systems and Tools.  
The following provisions apply to BCA systems and tools not covered by the Court Data Services Subscriber 

Amendment. None of these provisions alter the Agency’s internal discipline processes, including those governed by a 
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collective bargaining agreement. 

 

9.2.1 For BCA systems and tools that are not covered by the Court Data Services Subscriber Amendment, Agency 

must determine if and when an involved Individual User’s access to systems or tools is to be temporarily or 

permanently eliminated. The decision to suspend or terminate access may be made as soon as alleged violation is 

discovered, after notice of an alleged violation is received, or after an investigation has occurred.  Agency must report 

the status of the Individual User’s access to BCA without delay. BCA reserves the right to make a different 

determination concerning an Individual User’s access to systems or tools than that made by Agency and BCA’s 

determination controls. 

 

9.2.2 If BCA determines that Agency has jeopardized the integrity of the systems or tools covered in this Clause 9.2, 

BCA may temporarily stop providing some or all the systems or tools under this Agreement until the failure is 

remedied to the BCA’s satisfaction. If Agency’s failure is continuing or repeated, Clause 11.1 does not apply and 

BCA may terminate this Agreement immediately.  

 

9.3 Sanctions Involving Only Court Data Services 

The following provisions apply to those systems and tools covered by the Court Data Services Subscriber 

Amendment, if it has been signed by Agency. As part of the agreement between the Court and the BCA for the 

delivery of the systems and tools that are covered by the Court Data Services Subscriber Amendment, BCA is 

required to suspend or terminate access to or use of the systems and tools either on its own initiative or when directed 

by the Court.  The decision to suspend or terminate access may be made as soon as an alleged violation is discovered, 

after notice of an alleged violation is received, or after an investigation has occurred.  The decision to suspend or 

terminate may also be made based on a request from the Authorized Representative of Agency.  The agreement 

further provides that only the Court has the authority to reinstate access and use. 

 

9.3.1 Agency understands that if it has signed the Court Data Services Subscriber Amendment and if Agency’s 

Individual Users violate the provisions of that Amendment, access and use will be suspended by BCA or Court.  

Agency also understands that reinstatement is only at the direction of the Court. 

 

9.3.2 Agency further agrees that if Agency believes that one or more of its Individual Users have violated the terms of 

the Amendment, it will notify BCA and Court so that an investigation as described in Clause 9.1 may occur.  

 

10 Venue 
Venue for all legal proceedings involving this Agreement, or its breach, must be in the appropriate state or federal 

court with competent jurisdiction in Ramsey County, Minnesota. 

 

11 Termination 
11.1 Termination. The BCA or the Agency may terminate this Agreement at any time, with or without cause, upon 30 

days’ written notice to the other party’s Authorized Representative. 

 

11.2 Termination for Insufficient Funding. Either party may immediately terminate this Agreement if it does not 

obtain funding from the Minnesota Legislature, or other funding source; or if funding cannot be continued at a level 

sufficient to allow for the payment of the services covered here. Termination must be by written notice to the other 

party’s authorized representative. The Agency is not obligated to pay for any services that are provided after notice 

and effective date of termination. However, the BCA will be entitled to payment, determined on a pro rata basis, for 

services satisfactorily performed to the extent that funds are available. Neither party will be assessed any penalty if 

the agreement is terminated because of the decision of the Minnesota Legislature, or other funding source, not to 

appropriate funds. Notice of the lack of funding must be provided within a reasonable time of the affected party 

receiving that notice. 

 

12   Continuing obligations 

The following clauses survive the expiration or cancellation of this Agreement: 6. Liability; 7. Audits; 8. Government 

Data Practices; 9. Investigation of alleged violations; sanctions; and 10.Venue. 
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The parties indicate their agreement and authority to execute this Agreement by signing below. 

 
1.  AGENCY 

 

Name: Cindy Hansen_________________________________ 
(PRINTED) 

 

Signed: ____________________________________________ 

 
 

Title: Mayor_________________________________________ 

(with delegated authority) 

 

Date: ______________________________________________ 

 

 

 

 

Name: Daniel Buchholtz_______________________________ 
      (PRINTED) 

 

 

Signed: ____________________________________________ 

 
 

Title: City Administrator_______________________________ 

(with delegated authority) 

 

Date: ______________________________________________ 
 

 

 2.  DEPARTMENT OF PUBLIC SAFETY, BUREAU OF 

CRIMINAL APPREHENSION 

 

Name: _____________________________________________ 
(PRINTED) 

 

Signed: ____________________________________________ 

 
 

Title: ______________________________________________ 

(with delegated authority) 

 

Date: ______________________________________________ 

 

 

3.  COMMISSIONER OF ADMINISTRATION 

delegated to Materials Management Division 

 
By: ______________________________________________ 

 

Date: _____________________________________________ 
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COURT DATA SERVICES SUBSCRIBER AMENDMENT TO 

CJDN SUBSCRIBER AGREEMENT 
 

This Court Data Services Subscriber Amendment (“Subscriber Amendment”) is entered into by the 

State of Minnesota, acting through its Department of Public Safety, Bureau of Criminal 

Apprehension, (“BCA”) and the City of Spring Lake Park on behalf of its Prosecuting Attorney 

(“Agency”), and by and for the benefit of the State of Minnesota acting through its State Court 

Administrator’s Office (“Court”) who shall be entitled to enforce any provisions hereof through any 

legal action against any party. 

 

Recitals 

 

This Subscriber Amendment modifies and supplements the Agreement between the BCA and 

Agency, SWIFT Contract number 117717, of even or prior date, for Agency use of BCA systems 

and tools (referred to herein as “the CJDN Subscriber Agreement”).  Certain BCA systems and 

tools that include access to and/or submission of Court Records may only be utilized by the Agency 

if the Agency completes this Subscriber Amendment.  The Agency desires to use one or more BCA 

systems and tools to access and/or submit Court Records to assist the Agency in the efficient 

performance of its duties as required or authorized by law or court rule.  Court desires to permit 

such access and/or submission.  This Subscriber Amendment is intended to add Court as a party to 

the CJDN Subscriber Agreement and to create obligations by the Agency to the Court that can be 

enforced by the Court. It is also understood that, pursuant to the Master Joint Powers Agreement for 

Delivery of Court Data Services to CJDN Subscribers (“Master Authorization Agreement”) 

between the Court and the BCA, the BCA is authorized to sign this Subscriber Amendment on 

behalf of Court.  Upon execution the Subscriber Amendment will be incorporated into the CJDN 

Subscriber Agreement by reference.   The BCA, the Agency and the Court desire to amend the 

CJDN Subscriber Agreement as stated below. 

 

 

 The CJDN Subscriber Agreement is amended by the addition of the following provisions: 

 

1. TERM; TERMINATION; ONGOING OBLIGATIONS.  This Subscriber 

Amendment shall be effective on the date finally executed by all parties and shall remain in effect 

until expiration or termination of the CJDN Subscriber Agreement unless terminated earlier as 

provided in this Subscriber Amendment.  Any party may terminate this Subscriber Amendment 

with or without cause by giving written notice to all other parties.  The effective date of the 

termination shall be thirty days after the other party's receipt of the notice of termination, unless a 

later date is specified in the notice.  The provisions of sections 5 through 9, 12.b., 12.c., and 15 

through 24 shall survive any termination of this Subscriber Amendment as shall any other 

provisions which by their nature are intended or expected to survive such termination.  Upon 

termination, the Subscriber shall perform the responsibilities set forth in paragraph 7(f) hereof.     

 

2.  Definitions.  Unless otherwise specifically defined, each term used herein shall have 

the meaning assigned to such term in the CJDN Subscriber Agreement.   
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a. “Authorized Court Data Services” means Court Data Services that have 
been authorized for delivery to CJDN Subscribers via BCA systems and tools pursuant to an 
Authorization Amendment to the Joint Powers Agreement for Delivery of Court Data 
Services to CJDN Subscribers (“Master Authorization Agreement”) between the Court and 
the BCA. 

 
b. “Court Data Services” means one or more of the services set forth on the 

Justice Agency Resource webpage of the Minnesota Judicial Branch website (for which the 
current address is www.courts.state.mn.us) or other location designated by the Court, as the 
same may be amended from time to time by the Court. 

c. “Court Records” means all information in any form made available by the 
Court to Subscriber  through the BCA for the purposes of carrying out this Subscriber 
Amendment, including: 

i. “Court Case Information” means any information in the Court Records 
that conveys information about a particular case or controversy, including 
without limitation Court Confidential Case Information, as defined 
herein. 

ii. “Court Confidential Case Information” means any information in the 
Court Records that is inaccessible to the public pursuant to the Rules of 
Public Access and that conveys information about a particular case or 
controversy. 

iii. “Court Confidential Security and Activation Information” means any 
information in the Court Records that is inaccessible to the public 
pursuant to the Rules of Public Access and that explains how to use or 
gain access to Court Data Services, including but not limited to login 
account names, passwords, TCP/IP addresses, Court Data Services user 
manuals, Court Data Services Programs, Court Data Services Databases, 
and other technical information.  

 
iv. “Court Confidential Information” means any information in the Court 

Records that is inaccessible to the public pursuant to the Rules of Public 
Access, including without limitation both  i) Court Confidential Case 
Information;  and ii) Court Confidential Security and Activation 
Information. 

 
d. “DCA” shall mean the district courts of the state of Minnesota and their 

respective staff. 
 
e. “Policies & Notices” means the policies and notices published by the Court 

in connection with each of its Court Data Services, on a website or other location designated 
by the Court, as the same may be amended from time to time by the Court.  Policies & 
Notices for each Authorized Court Data Service identified in an approved request form 
under section 3, below, are hereby made part of this Subscriber Amendment by this 
reference and provide additional terms and conditions that govern Subscriber’s use of Court 
Records accessed through such services, including but not limited to provisions on access 
and use limitations. 

http://www.courts.state.mn.us/
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f. “Rules of Public Access” means the Rules of Public Access to Records of 

the Judicial Branch promulgated by the Minnesota Supreme Court, as the same may be 
amended from time to time, including without limitation lists or tables published from time 
to time by the Court entitled Limits on Public Access to Case Records or Limits on Public 
Access to Administrative Records, all of which by this reference are made a part of this 
Subscriber Amendment.  It is the obligation of Subscriber to check from time to time for 
updated rules, lists, and tables and be familiar with the contents thereof.  It is contemplated 
that such rules, lists, and tables will be posted on the  Minnesota Judicial Branch website, for 
which the current address is www.courts.state.mn.us.  

  
g. “Court” shall mean the State of Minnesota, State Court Administrator's 

Office. 
 

h. “Subscriber” shall mean the Agency. 
 

i. “Subscriber Records” means any information in any form made available 
by the Subscriber to the Court for the purposes of carrying out this Subscriber Amendment. 

 

3. REQUESTS FOR AUTHORIZED COURT DATA SERVICES.  Following 

execution of this Subscriber Amendment by all parties, Subscriber may submit to the BCA one or 

more separate requests for Authorized Court Data Services.  The BCA is authorized in the Master 

Authorization Agreement to process, credential and approve such requests on behalf of Court and 

all such requests approved by the BCA are adopted and incorporated herein by this reference the 

same as if set forth verbatim herein.     

a. Activation.  Activation of the requested Authorized Court Data Service(s) 
shall occur promptly following approval. 

b. Rejection.  Requests may be rejected for any reason, at the discretion of the 
BCA and/or the Court.   

c. Requests for Termination of One or More Authorized Court Data 
Services.  The Subscriber may request the termination of an Authorized Court Data Services 
previously requested by submitting a notice to Court with a copy to the BCA.  Promptly 
upon receipt of a request for termination of an Authorized Court Data Service, the BCA will 
deactivate the service requested.  The termination of one or more Authorized Court Data 
Services does not terminate this Subscriber Amendment.  Provisions for termination of this 
Subscriber Amendment are set forth in section 1. Upon termination of Authorized Court 
Data Services, the Subscriber shall perform the responsibilities set forth in paragraph 7(f) 
hereof. 

 
 4. SCOPE OF ACCESS TO COURT RECORDS LIMITED.  Subscriber’s access to 
and/or submission of the Court Records shall be limited to Authorized Court Data Services 
identified in an approved request form under section 3, above, and other Court Records necessary 
for Subscriber to use Authorized Court Data Services. Authorized Court Data Services shall only be 
used according to the instructions provided in corresponding Policies & Notices or other materials 
and only as necessary to assist Subscriber in the efficient performance of Subscriber’s duties 
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required or authorized by law or court rule in connection with any civil, criminal, administrative, or 
arbitral proceeding in any Federal, State, or local court or agency or before any self-regulatory 
body.  Subscriber’s access to the Court Records for personal or non-official use is prohibited.  
Subscriber will not use or attempt to use Authorized Court Data Services in any manner not set 
forth in this Subscriber Amendment, Policies & Notices, or other Authorized Court Data Services 
documentation, and upon any such unauthorized use or attempted use the Court may immediately 
terminate this Subscriber Amendment without prior notice to Subscriber.   
 

5.   GUARANTEES OF CONFIDENTIALITY.  Subscriber agrees: 
 

a.   To not disclose Court Confidential Information to any third party except 
where necessary to carry out the Subscriber’s duties as required or authorized by law or 
court rule in connection with any civil, criminal, administrative, or arbitral proceeding in 
any Federal, State, or local court or agency or before any self-regulatory body.       

 
b.    To take all appropriate action, whether by instruction, agreement, or 

otherwise, to insure the protection, confidentiality and security of Court Confidential 
Information and to satisfy Subscriber’s obligations under this Subscriber Amendment. 

 
c.   To limit the use of and access to Court Confidential Information to 

Subscriber’s bona fide personnel whose use or access is necessary to effect the purposes of 
this Subscriber Amendment, and to advise each individual who is permitted use of and/or 
access to any Court Confidential Information of the restrictions upon disclosure and use 
contained in this Subscriber Amendment, requiring each individual who is permitted use of 
and/or access to Court Confidential Information to acknowledge in writing that the 
individual has read and understands such restrictions.  Subscriber shall keep such 
acknowledgements on file for one year following termination of the Subscriber Amendment 
and/or CJDN Subscriber Agreement, whichever is longer, and shall provide the Court with 
access to, and copies of, such acknowledgements upon request.  For purposes of this 
Subscriber Amendment, Subscriber’s bona fide personnel shall mean individuals who are 
employees of Subscriber or provide services to Subscriber either on a voluntary basis or as 
independent contractors with Subscriber. 

 
d.   That, without limiting section 1 of this Subscriber Amendment, the 

obligations of Subscriber and its bona fide personnel with respect to the confidentiality and 
security of Court Confidential Information shall survive the termination of this Subscriber 
Amendment and the CJDN Subscriber Agreement and the termination of their relationship 
with Subscriber. 

 
e.   That, notwithstanding any federal or state law applicable to the nondisclosure 

obligations of Subscriber and Subscriber’s bona fide personnel under this Subscriber 
Amendment, such obligations of Subscriber and Subscriber's bona fide personnel are 
founded independently on the provisions of this Subscriber Amendment. 

 
6. APPLICABILITY TO PREVIOUSLY DISCLOSED COURT RECORDS.  

Subscriber acknowledges and agrees that all Authorized Court Data Services and related Court 
Records disclosed to Subscriber prior to the effective date of this Subscriber Amendment shall be 
subject to the provisions of this Subscriber Amendment. 
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7. LICENSE AND PROTECTION OF PROPRIETARY RIGHTS.  During the 
term of this Subscriber Amendment, subject to the terms and conditions hereof, the Court hereby 
grants to Subscriber a nonexclusive, nontransferable, limited license to use Court Data Services 
Programs and Court Data Services Databases to access or receive the Authorized Court Data 
Services identified in an approved request form under section 3, above, and related Court Records.  
Court reserves the right to make modifications to the Authorized Court Data Services, Court Data 
Services Programs, and Court Data Services Databases, and related materials without notice to 
Subscriber.  These modifications shall be treated in all respects as their previous counterparts.  
 

a. Court Data Services Programs.  Court is the copyright owner and licensor 
of the Court Data Services Programs.  The combination of ideas, procedures, processes, 
systems, logic, coherence and methods of operation embodied within the Court Data 
Services Programs, and all information contained in documentation pertaining to the Court 
Data Services Programs, including but not limited to manuals, user documentation, and 
passwords, are trade secret information of Court and its licensors. 

 
b. Court Data Services Databases.  Court is the copyright owner and licensor 

of the Court Data Services Databases and of all copyrightable aspects and components 
thereof.  All specifications and information pertaining to the Court Data Services Databases 
and their structure, sequence and organization, including without limitation data schemas 
such as the Court XML Schema, are trade secret information of Court and its licensors. 

 
c. Marks.  Subscriber shall neither have nor claim any right, title, or interest in 

or use of any trademark used in connection with Authorized Court Data Services, including 
but not limited to the marks “MNCIS” and “Odyssey.” 
 

d. Restrictions on Duplication, Disclosure, and Use.  Trade secret information 
of Court and its licensors will be treated by Subscriber in the same manner as Court 
Confidential Information.  In addition, Subscriber will not copy any part of the Court Data 
Services Programs or Court Data Services Databases, or reverse engineer or otherwise 
attempt to discern the source code of the Court Data Services Programs or Court Data 
Services Databases, or use any trademark of Court or its licensors, in any way or for any 
purpose not specifically and expressly authorized by this Subscriber Amendment.  As used 
herein, "trade secret information of Court and its licensors" means any information 
possessed by Court which derives independent economic value from not being generally 
known to, and not being readily ascertainable by proper means by, other persons who can 
obtain economic value from its disclosure or use.  "Trade secret information of Court and its 
licensors" does not, however, include information which was known to Subscriber prior to 
Subscriber’s receipt thereof, either directly or indirectly, from Court or its licensors, 
information which is independently developed by Subscriber without reference to or use of 
information received from Court or its licensors, or information which would not qualify as 
a trade secret under Minnesota law.  It will not be a violation of this section 7, sub-section d, 
for Subscriber to make up to one copy of training materials and configuration 
documentation, if any, for each individual authorized to access, use, or configure Authorized 
Court Data Services, solely for its own use in connection with this Subscriber Amendment.  
Subscriber will take all steps reasonably necessary to protect the copyright, trade secret, and 
trademark rights of Court and its licensors and Subscriber will advise its bona fide personnel 
who are permitted access to any of the Court Data Services Programs and Court Data 
Services Databases, and trade secret information of Court and its licensors, of the 
restrictions upon duplication, disclosure and use contained in this Subscriber Amendment. 
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e. Proprietary Notices. Subscriber will not remove any copyright or 

proprietary notices included in and/or on the Court Data Services Programs or Court Data 
Services Databases, related documentation, or trade secret information of Court and its 
licensors, or any part thereof, made available by Court directly or through the BCA, if any, 
and Subscriber will include in and/or on any copy of the Court Data Services Programs or 
Court Data Services Databases, or trade secret information of Court and its licensors and any 
documents pertaining thereto, the same copyright and other proprietary notices as appear on 
the copies made available to Subscriber by Court directly or through the BCA, except that 
copyright notices shall be updated and other proprietary notices added as may be 
appropriate. 

 
f. Title; Return.  The Court Data Services Programs and Court Data Services 

Databases, and related documentation, including but not limited to training and 
configuration material, if any, and logon account information and passwords, if any, made 
available by the Court to Subscriber directly or through the BCA and all copies, including 
partial copies, thereof are and remain the property of the respective licensor.  Except as 
expressly provided in section 12.b., within ten days of the effective date of termination of 
this Subscriber Amendment or the CJDN Subscriber Agreement or within ten days of a 
request for termination of Authorized Court Data Service as described in section 4, 
Subscriber shall either: (i) uninstall and return any and all copies of the applicable Court 
Data Services Programs and Court Data Services Databases, and related documentation, 
including but not limited to training and configuration materials, if any, and logon account 
information, if any; or (2) destroy the same and certify in writing to the Court that the same 
have been destroyed. 

 
8. INJUNCTIVE RELIEF.  Subscriber acknowledges that the Court, Court’s 

licensors, and DCA will be irreparably harmed if Subscriber’s obligations under this Subscriber 
Amendment are not specifically enforced and that the Court, Court’s licensors, and DCA would not 
have an adequate remedy at law in the event of an actual or threatened violation by Subscriber of its 
obligations.  Therefore, Subscriber agrees that the Court, Court’s licensors, and DCA shall be 
entitled to an injunction or any appropriate decree of specific performance for any actual or 
threatened violations or breaches by Subscriber or its bona fide personnel without the necessity of 
the Court, Court’s licensors, or DCA showing actual damages or that monetary damages would not 
afford an adequate remedy.  Unless Subscriber is an office, officer, agency, department, division, or 
bureau of the state of Minnesota, Subscriber shall be liable to the Court, Court’s licensors, and DCA 
for reasonable attorneys fees incurred by the Court, Court’s licensors, and DCA in obtaining any 
relief pursuant to this Subscriber Amendment. 
 

9. LIABILITY.  Subscriber and the Court agree that, except as otherwise expressly 
provided herein, each party will be responsible for its own acts and the results thereof to the extent 
authorized by law and shall not be responsible for the acts of any others and the results thereof.  
Liability shall be governed by applicable law.  Without limiting the foregoing, liability of the Court 
and any Subscriber that is an office, officer, agency, department, division, or bureau of the state of 
Minnesota shall be governed by the provisions of the Minnesota Tort Claims Act, Minnesota 
Statutes, section 3.376, and other applicable law.  Without limiting the foregoing, if Subscriber is a 
political subdivision of the state of Minnesota, liability of the Subscriber shall be governed by the 
provisions of Minn. Stat. Ch. 466 (Tort Liability, Political Subdivisions) or other applicable law.  
Subscriber and Court further acknowledge that the liability, if any, of the BCA is governed by a 
separate agreement between the Court and the BCA dated December 13, 2010 with DPS-M -0958. 
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10. AVAILABILITY.  Specific terms of availability shall be established by the Court 

and communicated to Subscriber by the Court and/or the BCA.  The Court reserves the right to 
terminate this Subscriber Amendment immediately and/or temporarily suspend Subscriber’s 
Authorized Court Data Services in the event the capacity of any host computer system or legislative 
appropriation of funds is determined solely by the Court to be insufficient to meet the computer 
needs of the courts served by the host computer system.   
 

11. [reserved] 
 

12. ADDITIONAL USER OBLIGATIONS.  The obligations of the Subscriber set 
forth in this section are in addition to the other obligations of the Subscriber set forth elsewhere in 
this Subscriber Amendment. 
 

a. Judicial Policy Statement.  Subscriber agrees to comply with all policies 
identified in Policies & Notices applicable to Court Records accessed by Subscriber using 
Authorized Court Data Services.  Upon failure of the Subscriber to comply with such 
policies, the Court shall have the option of immediately suspending the Subscriber’s 
Authorized Court Data Services on a temporary basis and/or immediately terminating this 
Subscriber Amendment. 

 
b. Access and Use; Log.  Subscriber shall be responsible for all access to and 

use of Authorized Court Data Services and Court Records by Subscriber’s bona fide 
personnel or by means of Subscriber’s equipment or passwords, whether or not Subscriber 
has knowledge of or authorizes such access and use.  Subscriber shall also maintain a log 
identifying all persons to whom Subscriber has disclosed its Court Confidential Security and 
Activation Information, such as user ID(s) and password(s), including the date of such 
disclosure.  Subscriber shall maintain such logs for a minimum period of six years from the 
date of disclosure, and shall provide the Court with access to, and copies of, such logs upon 
request.  The Court may conduct audits of Subscriber’s logs and use of Authorized Court 
Data Services and Court Records from time to time.  Upon Subscriber’s failure to maintain 
such logs, to maintain accurate logs, or to promptly provide access by the Court to such logs, 
the Court may terminate this Subscriber Amendment without prior notice to Subscriber. 

 
c. Personnel.  Subscriber agrees to investigate, at the request of the Court 

and/or the BCA, allegations of misconduct pertaining to Subscriber’s bona fide personnel 
having access to or use of Authorized Court Data Services, Court Confidential Information, 
or trade secret information of the Court and its licensors where such persons are alleged to 
have violated the provisions of this Subscriber Amendment, Policies & Notices, Judicial 
Branch policies, or other security requirements or laws regulating access to the Court 
Records.  
 

 

d. Minnesota Data Practices Act Applicability.  If Subscriber is a Minnesota 

Government entity that is subject to the Minnesota Government Data Practices Act, Minn. 

Stat. Ch. 13, Subscriber acknowledges and agrees that: (1) the Court is not subject to Minn. 

Stat. Ch. 13 (see section 13.90) but is subject to the Rules of Public Access and other rules 

promulgated by the Minnesota Supreme Court; (2) Minn. Stat. section 13.03, subdivision 

4(e) requires that Subscriber comply with the Rules of Public Access and other rules 

promulgated by the Minnesota Supreme Court for access to Court Records provided via the 
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BCA systems and tools under this Subscriber Amendment; (3) the use of and access to Court 

Records may be restricted by rules promulgated by the Minnesota Supreme Court, 

applicable state statute or federal law; and (4) these applicable restrictions must be followed 

in the appropriate circumstances. 
 

 
13. FEES; INVOICES.  Unless the Subscriber is an office, officer, department, 

division, agency, or bureau of the state of Minnesota, Subscriber shall pay the fees, if any, set forth 
in applicable Policies & Notices, together with applicable sales, use or other taxes.  Applicable 
monthly fees commence ten (10) days after notice of approval of the request pursuant to section 3 of 
this Subscriber Amendment or upon the initial Subscriber transaction as defined in the Policies & 
Notices, whichever occurs earlier.  When fees apply, the Court shall invoice Subscriber on a 
monthly basis for charges incurred in the preceding month and applicable taxes, if any, and payment 
of all amounts shall be due upon receipt of invoice.  If all amounts are not paid within 30 days of 
the date of the invoice, the Court may immediately cancel this Subscriber Amendment without 
notice to Subscriber and pursue all available legal remedies.  Subscriber certifies that funds have 
been appropriated for the payment of charges under this Subscriber Amendment for the current 
fiscal year, if applicable. 
 

14. MODIFICATION OF FEES.  Court may modify the fees by amending the Policies 
& Notices as provided herein, and the modified fees shall be effective on the date specified in the 
Policies & Notices, which shall not be less than thirty days from the publication of the Policies & 
Notices.  Subscriber shall have the option of accepting such changes or terminating this Subscriber 
Amendment as provided in section 1 hereof. 

 
 
15. WARRANTY DISCLAIMERS. 
 

a. WARRANTY EXCLUSIONS.  EXCEPT AS SPECIFICALLY AND 
EXPRESSLY PROVIDED HEREIN, COURT, COURT’S LICENSORS,  AND DCA 
MAKE NO REPRESENTATIONS OR WARRANTIES OF ANY KIND, INCLUDING 
BUT NOT LIMITED TO THE WARRANTIES OF FITNESS FOR A PARTICULAR 
PURPOSE OR MERCHANTABILITY, NOR ARE ANY WARRANTIES TO BE 
IMPLIED, WITH RESPECT TO THE INFORMATION, SERVICES OR COMPUTER 
PROGRAMS MADE AVAILABLE UNDER THIS AGREEMENT. 

 
b. ACCURACY AND COMPLETENESS OF INFORMATION.  

WITHOUT LIMITING THE GENERALITY OF THE PRECEDING PARAGRAPH, 
COURT, COURT’S LICENSORS, AND DCA MAKE NO WARRANTIES AS TO THE 
ACCURACY OR COMPLETENESS OF THE INFORMATION CONTAINED IN THE 
COURT RECORDS. 

 
16. RELATIONSHIP OF THE PARTIES.  Subscriber is an independent contractor 

and shall not be deemed for any purpose to be an employee, partner, agent or franchisee of the 
Court, Court’s licensors, or DCA.  Neither Subscriber nor the Court, Court’s licensors, or DCA 
shall have the right nor the authority to assume, create or incur any liability or obligation of any 
kind, express or implied, against or in the name of or on behalf of the other. 
 

17. NOTICE.  Except as provided in section 2 regarding notices of or modifications to 
Authorized Court Data Services and  Policies & Notices, any notice to Court or Subscriber 
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hereunder shall be deemed to have been received when personally delivered in writing or seventy-
two (72) hours after it has been deposited in the United States mail, first class, proper postage 
prepaid, addressed to the party to whom it is intended at the address set forth on page one of this 
Agreement or at such other address of which notice has been given in accordance herewith. 
 

18. NON-WAIVER.  The failure by any party at any time to enforce any of the 
provisions of this Subscriber Amendment or any right or remedy available hereunder or at law or in 
equity, or to exercise any option herein provided, shall not constitute a waiver of such provision, 
remedy or option or in any way affect the validity of this Subscriber Amendment.  The waiver of 
any default by either Party shall not be deemed a continuing waiver, but shall apply solely to the 
instance to which such waiver is directed. 
 

19. FORCE MAJEURE.  Neither Subscriber nor Court shall be responsible for failure 
or delay in the performance of their respective obligations hereunder caused by acts beyond their 
reasonable control. 
 

20. SEVERABILITY.  Every provision of this Subscriber Amendment shall be 
construed, to the extent possible, so as to be valid and enforceable.  If any provision of this 
Subscriber Amendment so construed is held by a court of competent jurisdiction to be invalid, 
illegal or otherwise unenforceable, such provision shall be deemed severed from this Subscriber 
Amendment, and all other provisions shall remain in full force and effect. 
 

21. ASSIGNMENT AND BINDING EFFECT.  Except as otherwise expressly 
permitted herein, neither Subscriber nor Court may assign, delegate and/or otherwise transfer this 
Subscriber Amendment or any of its rights or obligations hereunder without the prior written 
consent of the other.  This Subscriber Amendment shall be binding upon and inure to the benefit of 
the Parties hereto and their respective successors and assigns, including any other legal entity into, 
by or with which Subscriber may be merged, acquired or consolidated. 
 

22. GOVERNING LAW.  This Subscriber Amendment shall in all respects be 
governed by and interpreted, construed and enforced in accordance with the laws of the United 
States and of the State of Minnesota. 
 

23. VENUE AND JURISDICTION.  Any action arising out of or relating to this 
Subscriber Amendment, its performance, enforcement or breach will be venued in a state or federal 
court situated within the State of Minnesota.  Subscriber hereby irrevocably consents and submits 
itself to the personal jurisdiction of said courts for that purpose. 

 
24.  INTEGRATION.  This Subscriber Amendment contains all negotiations and 

agreements between the parties. No other understanding regarding this Subscriber Amendment, 
whether written or oral, may be used to bind either party, provided that all terms and conditions of 
the CJDN Subscriber Agreement and all previous amendments remain in full force and effect 
except as supplemented or modified by this Subscriber Amendment.   
 

IN WITNESS WHEREOF, the Parties have, by their duly authorized officers, executed this 
Subscriber Amendment in duplicate, intending to be bound thereby. 
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1.  SUBSCRIBER (AGENCY) 
 

Subscriber must attach written verification of 

authority to sign on behalf of and bind the entity, 

such as an opinion of counsel or resolution. 
 

Name: Cindy Hansen____________________________ 
(PRINTED) 

 

Signed: _______________________________________ 

 
 

Title: Mayor____________________________________ 

(with delegated authority) 

 

Date: ________________________________________ 

 

 

 

 

Name: Daniel Buchholtz_________________________ 
(PRINTED) 

 

Signed: _______________________________________ 

 
 

Title: City Administrator_________________________ 

(with delegated authority) 

 

Date: ________________________________________ 

 

 2.  DEPARTMENT OF PUBLIC SAFETY, 

BUREAU OF CRIMINAL APPREHENSION 
 

Name: ____________________________________________ 
(PRINTED) 

 

Signed: ___________________________________________ 

 
 

Title: _____________________________________________ 

(with delegated authority) 

 

Date: _____________________________________________ 

 

 

3.  COMMISSIONER OF ADMINISTRATION 
delegated to Materials Management Division 

 
By: ______________________________________________ 

 

Date: _____________________________________________ 

 

 

4.     COURTS 
Authority granted to Bureau of Criminal Apprehension 

 

Name: ____________________________________________ 
(PRINTED) 

 

Signed: ___________________________________________ 

 
 

Title: _____________________________________________ 

(with authorized authority) 

 

Date: _____________________________________________ 

 

   

 















 

 

 

MEMORANDUM  
 

 

 

TO: MAYOR HANSEN AND MEMBERS OF THE CITY COUNCIL 

FROM: DANIEL R. BUCHHOLTZ, CITY ADMINISTRATOR 

SUBJECT: 2017 APPOINTMENTS 

DATE: DECEMBER 28, 2016 
 
 

 

 
Included with this memorandum is the Mayor’s recommendations for committee appointments in 

2017.  The Mayor tried to consider each Councilmember’s strengths and interests when making these 

appointments, as well as the meeting time for each committee. 

 

Here are the appointments broken down by Councilmember. 

 

Mayor Cindy Hansen 

Anoka County Joint Law 

Enforcement Council 

4th Wednesday of January, April, July and 

October at 2pm – varying locations 

Anoka County Fire Protection 

Council – Alternate 

4th Thursday of January, April, July and 

October at 7pm – varying locations 

Liquor Commission 4th Monday of January, April, July and 

October at 5:30pm – City Hall 

Negotiations – Liquor As needed 

Negotiations – Public Works As needed 

Non-Bargained Personnel Committee As needed 

North Metro Cable Communications 

Commission 

3rd Wednesday of each month at 6:00pm – 

SLP City Hall 

North Metro Mayor’s Association- 

Alternate 

3rd Wednesday of each month at 5:30pm – 

varying locations 

Councilmember Bob Nelson 

Acting Mayor  

Liquor Commission 4th Monday of January, April, July and 

October at 5:30pm – City Hall 

Beyond the Yellow Ribbon 2nd Wednesday of each month at 6:00pm – 

Kraus Hartig VFW 

Negotiations – Patrol As needed 

Negotiations – Sergeants As needed 

Negotiations – Liquor As needed 

Non-Bargained Personnel Committee As needed 

  



Councilmember Ken Wendling 

Parks & Recreation Commission 

Liaison 

1st Tuesday of each month at 6:00pm – City 

Hall 

Beyond the Yellow Ribbon 2nd Wednesday of each month at 6:00pm – 

Kraus Hartig VFW 

Negotiations – Patrol As needed 

Negotiations – Sergeants As needed 

North Metro Mayor’s Association 3rd Wednesday of each month at 5:30pm – 

varying locations 

Councilmember Brad Delfs 

Parks & Recreation Commission – 

Alternate 

1st Tuesday of each month at 6:00pm – City 

Hall 

Planning Commission Liaison 4th Monday of each month (except 

December) at 7:00pm – City Hall 

Anoka County Joint Law 

Enforcement Council – Alternate 

4th Wednesday of January, April, July and 

October at 2pm – varying locations 

Fire Department Liaison  

North Metro Cable Communications 

Commission – Alternate 

3rd Wednesday of each month at 6:00pm – 

SLP City Hall 

Tower Days Committee – Alternate 4th Tuesday of January through June at 

6:30pm – SLP City Hall 

Councilmember Barbara Goodboe-Bisschoff 

Planning Commission – Alternate 4th Monday of each month (except 

December) at 7:00pm – City Hall 

Anoka County Fire Protection 

Council 

4th Thursday of January, April, July and 

October at 7pm – varying locations 

Tower Days Committee Liaison 4th Tuesday of January through June at 

6:30pm – SLP City Hall 

School Board Liaison  

Coon Creek Watershed District 

Citizens Advisory Commission 

2nd Wednesday of each month at 5:00pm, 

Coon Creek Watershed District Office 

Joint Airport Zoning Board – 

Alternate 

As needed 

 

These proposed appointments can be amended at the meeting by the City Council prior to adoption. 

 

If you have any questions, please don’t hesitate to contact me at 763-784-6491. 



 
 
 
 
 

 
 

CITY OF SPRING LAKE PARK 
1301 Eighty First Avenue NE 

Spring Lake Park, MN  55432 

Ph: 763-784-6491   Fax: 763-792-7257 

 
 

2017 APPOINTMENTS 
 

I.  ELECTED OFFICIALS    

POSITION TERM NAME 

TERM 

EXPIRES 

    

Mayor 4 Years Cindy Hansen 12/31/18 

Councilmember 4 Years Bob Nelson 12/31/20 

Councilmember 4 Years Ken Wendling 12/31/18 

Councilmember 4 Years Barbara Goodboe-Bisschoff 12/31/20 

Councilmember 4 Years Brad Delfs 12/31/18 

    

II.  ANNUAL APPOINTMENTS AT FIRST MEETING OF THE YEAR 

POSITION TERM NAME 

TERM 

EXPIRES 

    

Acting Mayor Annual Bob Nelson 1/2/18 

Official Newspaper Annual Blaine/SLP Life 1/2/18 
Official Depository Annual U.S. Bank 1/2/18 
  Wells Fargo Bank 1/2/18 
  UBS 1/2/18 

  Morgan Stanley 1/2/18 
Agent of Record Annual Northern Capital Insurance 1/2/18 
Attorney Annual Carson, Clelland & Schreder 1/2/18 
Auditor Annual Smith Schafer 1/2/18 
Engineer Annual Stantec 1/2/18 
Weed Inspector Annual Mayor 1/2/18 
Asst. Weed Inspector Annual Terry Randall 1/2/18 
Animal Control Annual Douglas Ebeltoft 1/2/18 
    

III.  COUNCIL COMMITTEES 

COMMITTEE TERM NAME 

TERM 

EXPIRES 

    

Parks & Recreation Commission 

Liaison Annual Ken Wendling 

 

1/2/18 
Parks & Recreation Commission 

Alternate Annual Brad Delfs 

 

1/2/18 
    

Planning Commission Liaison Annual Brad Delfs 1/2/18 

Planning Commission Alternate Annual Barbara Goodboe-Bisschoff 1/2/18 

    

Anoka County Joint Law 

Enforcement Council Annual Cindy Hansen 

 

1/2/18 
Anoka County Joint Law 

Enforcement Council – Alt. Annual Brad Delfs 

 

1/2/18 
 



  

COMMITTEE TERM NAME 

TERM 

EXPIRES 

Anoka County Fire Protection 

Council Annual Barbara Goodboe-Bisschoff 1/2/18 

Anoka County Fire Protection 

Council – Alternate Annual Cindy Hansen 1/2/18 

    

Liquor Commission Annual Cindy Hansen 1/2/18 
Liquor Commission Annual Bob Nelson 1/2/18 
Liquor Commission Annual Daniel Buchholtz 1/2/18 
    

Beyond the Yellow Ribbon Annual Bob Nelson 1/2/18 
Beyond the Yellow Ribbon Annual Ken Wendling 1/2/18 

   
 

Fire Department Liaison Annual Brad Delfs 1/2/18 
    
Negotiations – Police Annual Ken Wendling 1/2/18 
Negotiations – Police Annual Bob Nelson 1/2/18 
Negotiations – Police Annual Daniel Buchholtz 1/2/18 
    
Negotiations – Sergeants Annual Ken Wendling 1/2/18 
Negotiations – Sergeants Annual Bob Nelson 1/2/18 
Negotiations – Sergeants Annual Daniel Buchholtz 1/2/18 
    
Negotiations – Liquor Annual Cindy Hansen 1/2/18 
Negotiations – Liquor Annual Bob Nelson 1/2/18 
Negotiations – Liquor Annual Daniel Buchholtz 1/2/18 
    
Negotiations – Public Works Annual Cindy Hansen 1/2/18 
Negotiations – Public Works Annual Brad Delfs 1/2/18 
Negotiations – Public Works Annual Daniel Buchholtz 1/2/18 
    
Non-Bargained Employee Personnel 

Committee Annual Cindy Hansen 

 

1/2/18 
Non-Bargained Employee Personnel 

Committee Annual Bob Nelson 

 

1/2/18 
Non-Bargained Employee Personnel 

Committee Annual Daniel Buchholtz 

 

1/2/18 
    
N. Metro Cable Communications 

Commission Annual Cindy Hansen 

 

1/2/18 
N. Metro Cable Communications 

Commission – Alt. Annual Brad Delfs 

 

1/2/18 
    
N. Metro Cable Communications 

Operations Committee Annual Daniel Buchholtz 

 

1/2/18 



COMMITTEE 

 

TERM 

 

NAME TERM 

EXPIRES 

North Metro Mayor’s Assn Rep. Annual Cindy Hansen 1/2/18 

North Metro Mayor’s Assn. – Alt. Annual Ken Wendling 1/2/18 

    

North Metro Mayor’s Assn Operations 

Committee 

Annual Daniel Buchholtz 1/2/18 

    

Tower Days Committee Liaison Annual Barbara Goodboe-Bisschoff 1/2/18 
Tower Days Committee Alt. Annual Brad Delfs 1/2/18 
    

School Board Liaison Annual Barbara Goodboe-Bisschoff 1/2/18 

    

Administrative Committee Fire 

Protection Services 

Annual  

Daniel Buchholtz 

 

1/2/18 

    

Suburban Rate Authority Annual Daniel Buchholtz 1/2/18 
Suburban Rate Authority – Alt. Annual Terry Randall 1/2/18 
    

Coon Creek Watershed District 

Citizens Advisory Commission 

Annual Barbara Goodboe-Bisschoff 1/2/18 

Coon Creek Watershed District 

Technical Advisory Committee 

Annual Phil Gravel 1/2/18 

    

Jt. Airport Zoning Board Annual Daniel Buchholtz 1/2/18 
Jt. Airport Zoning Board Alt. Annual Barbara Goodboe-Bisschoff 1/2/18 
    

    

IV.  ADMINISTRATIVE APPOINTMENTS 

    

POSITION TERM NAME  

    

Admin, Clerk-Treasurer Indefinite Daniel Buchholtz  

Police Chief Indefinite Douglas Ebeltoft  

Parks & Recreation Director Indefinite Marian Rygwall  

Public Works Director Indefinite Terry Randall  

Liquor Store Manager Indefinite Brian Hachey  

Building Official Indefinite Barry Brainard  

Plumbing Inspector Indefinite Barry Brainard  

Fire Marshal Indefinite Barry Brainard  

    

  



V.  PLANNING COMMISSION     (Municipal Code Chapter 3) 

POSITION TERM NAME 

TERM 

EXPIRES 

    

Commissioner 3 Years Vince Smith 12/31/17 

Commissioner 3 Years (Vacant) 12/31/17 

Commissioner 3 Years Lisa Dircks 12/31/18 

Commissioner 3 Years Jeff Bernhagen 12/31/19 

Commissioner 3 Years Doug Eischens 12/31/19 

Commissioner 3 Years Hans Hansen 12/31/18 

Commissioner (student) 1 Year    6/30/17 

    

VI.  EMERGENCY MANAGEMENT AGENCY    (Municipal Code Chapter 8 – Appointed by Mayor) 

    

POSITION TERM NAME  

    

Co-Directors Indefinite Doug Ebeltoft/Charlie Smith  

Deputy Directors Indefinite Sgts. Long and Antoine  

    

    

VII.  PARKS AND RECREATION COMMISSION 

POSITION TERM NAME 

TERM 

EXPIRES 

    

Commissioner 3 Years Bradley Delfs 12/31/17 

Commissioner 3 Years Daniel Lambert 12/31/17 

Commissioner 3 Years Mark Hoard 12/31/18 

Commissioner 3 Years Ann Radichel 12/31/18 

Commissioner 3 Years Barbara Harlan 12/31/19 

Commissioner 3 Years Vacant 12/31/19 

Commissioner 3 Years Vacant 12/31/17 

    

    

    

    

    

    

    

    

 















ENGAGEMENT LETTER 

The Law Firm of Carson, Clelland & Schreder agrees to represent the City of Spring 

Lake Park for civil legal services and for municipal prosecution services in 2017. 

Civil services include meeting attendance, staff consultation and the production of work 

relating to ordinances, zoning, special assessments, development contracts and other contractual 

matters. Representation for EDA matters is also anticipated. In addition to the before mentioned 

subjects, any other services as needed and directed by the City Council will be gladly performed. 

Charges for the civil work will be $70.00 per hour for paralegal assistant and $142.50 per hour 

for attorney. 

The criminal prosecution serv1ces include the prosecution of petty misdemeanors, 

misdemeanors and gross misdemeanors as they occur; review and preparation of criminal 

complaints and consultation and advice with officers and police administration. The prosecution 

services include vehicle forfeitures. The prosecution services are billed on a flat fee basis, at a 

monthly retainer rate of $6,750 per month. 

The firm will also provide human resources and labor consultation and representation if 

desired by the City. These services will be billed at the civil rate. 

Sincerely, 

John~ 
on behalf of Carson, Clelland & Schreder 

APPROVED BY CITY OF SPRING LAKE PARK 

By: 
Its Mayor 

By: -----------------------
Its Clerk 



 



































 

 

Memorandum 

To: Mayor and City Council 

From:  Marian Rygwall, Parks & Recreation Director 

Date: 12/12/2016 
 
Re:    Park and facilities naming policy 
 
 
This past year, two long-time residents who have given an exemplary amount of service to their 

community passed away.  In looking at possible ways to honor these individuals, staff found the city 

does not have a parks and facilities naming policy.   

 

According to city code, one of the duties of the Parks & Recreation Commission is to “consider 

proper names for city park property”.  Therefore, the commission along with staff reviewed several 

other cities’ policies and developed a proposed park naming policy.  The commission felt very 

strongly against re-naming parks once the parks have been named and would prefer to have public 

facilities named as memorials.   

 

Please find attached the proposed “Policy for the Naming and Renaming of Parks, Park Facilities and 

Public Pace” for your consideration. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 





 

 

 

 

  Policy for the Naming and Renaming of Parks, Park Facilities and Public Places. 

Purpose: 

From time to time, there is a need to name parks, park facilities and public places in the City of Spring 

Lake Park.  This policy establishes the procedure for naming park lands and public facilities while 

identifying criteria to be used when considering suitable names.  The act of naming is intended to be a 

permanent act, therefore, the process should be conducted in a thoughtful manner.   

 

Procedure: 

The naming of public land and facilities can invoke strong emotions.  The naming process should be 

thoughtful requiring careful analysis with the selection process of a proper name being purposeful and 

systematic.  The following procedure will be followed when naming parks, park facilities and public 

places in the City of Spring Lake Park. 

1. The City Council, Parks and Recreation Commission, staff or resident recognizes and requests 

the naming of a park or public facility. 

2. The Parks and Recreation Commission will solicit public input and develop a list of potential 

names including the reasoning for each using the criteria established herein.   

3. At their next meeting, after considering each name and receiving any additional information 

from staff, the commission will prioritize the list and identify the top three names.  A preferred 

name will be selected by majority vote at this meeting. 

4. The Parks and Recreation Commission will then present the top three names with their 

recommended choice to the city council for consideration.  If the city council rejects all names, 

the matter will be sent back to the Parks and Recreation Commission with specific instruction. 

 

Naming Criteria for Parks, Park Facilities and Public Places: 

The following criteria will be used to generate a list of potential names for parks, park facilities and 

public places. 

- Name of a development, subdivision or neighborhood. 

- Street name adjacent to or closely identified with the site. 

- Name of a local point of interest or local focal point. 

- Name of a topographical or dominant feature associated with the site. 

- Name of historical significance associated with the area. 

- Name of an event or person associated with the city history.   

- Name of the person who dedicated part or all of the land for the park or facility. 

- A name of the natural or cultural characteristics or wildlife of the site. 

- A name based on historical ownership of the property. 

- A name of a person or organization which acknowledges major financial contributions (50% or 

greater) which made the acquisition of property and/or construction and development possible. 



 

Guidelines when considering naming after an individual or group:  

When recognizing the outstanding accomplishments by an individual or group for the good of the 

community, the quality of the contribution should be considered along with the length of service by the 

individual or group and their reputation in the community. 

- If memorializing an individual the naming shall be considered one year after death.   

- A person who has significantly served the community, serving at least 10 years of local service.    

- An individual or group who has made a major contribution for the enhancement of the quality of 

life and well-being in the community. 

- An individual or group who has made exemplary financial contributions to the city. 

 

Renaming of a park, park facility or public space: 

Once a park or facility has been named, it will retain that name unless one of the following criteria is 

met: 

1. Circumstances occur making the name no longer relevant. 

2. The park or public space under goes significant transformation or redevelopment. 

3. An individual or organization contributes a significant portion of the cost of renovating a park, 

park facility or public place. 

 

Council Authority: 

The City Council reserves all rights in the naming or renaming of all parks, park facilities and public 

places. 

 

  

 

 

 



 

 

 

 
City of Spring Lake Park  

Engineer’s Project Status Report 
 

 

To: Council Members and Staff  Re: Status Report for 1.3.17 Meeting       
 

From:  Phil Gravel     File No.: R-18GEN  
 

 

Note:  Updated information is shown in italics.    
 

 

 
MS4 Permit (193802936). 

2016 implementation items have been completed.  Working with the Public Works 

Director and the Administrator to develop a work plan for 2017 MS4 items and to begin 

initial discussions on the process for updating the surface water management plan 

(including stormwater modeling).   

 
2017 Sanitary Sewer Lining Project (193803782). 

Working with Public Works Director on plans and specs for this project in the 

neighborhood east of Able Street and north of 81st Avenue.  Bids will be received in 

February.     

 
2017-2018 Street Seal Coat Project (193803783). 

Working with Public Works Director on plans and specs for this 2-year project.  Bids will be 

received in February.   
   

Other issues/projects.    
 

City’s Water Supply Plan (MnDNR requirement) has been submitted to the state for 

review.   

 

Working with school district engineer on site plan issue for school expansion project.  

 

Working with Dan and Terry on options for bituminous trail repairs at various locations.   

 

Working with staff on development review for possible Dominium project.   

 

Working with staff on drainage issues (as presented at 11.14.16 City Council Workshop).  

Field survey information has been obtained.  We will discuss next steps including the need 

to complete some stormwater modeling with the Public Works Director and the 

Administrator.     

 

  
 

 

 

 

 

 

 

Feel free to contact Harlan Olson, Phil Carlson, Jim Engfer, Mark Rolfs, Tim Grinstead, Peter Allen, or me if you 

have any questions or require any additional information.   



 
CORRESPONDENCE 
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